
Governing Board Meeting 
VPA Lucerne 

Date: 22 April 2020  

BOARD OF GOVERNORS  
VIRTUAL PREPARATORY ACADEMY at LUCERNE 

REGULAR MEETING AGENDA 
Location: 

Conference Call  
+1 888-585-9008

Conference Room ID#: 404245753 
 5 p.m., Wednesday, April 22, 2020 

NOTICE: Individuals wishing to speak at the Board Meeting are encouraged to sign up 24 hours in 
advance of the meeting. Individuals wishing to speak may call (888) 628-2542 and list their names 
for public input during the meeting. 

Meeting Called to Order at: ___________ PM 
Voice Roll Call 

Board Member Present Absent Position 
Julie Walsh Chair 

Jack Pierce Member 

Adoption of Agenda 

Board Member Aye No Abstain 
Julie Walsh 

Jack Pierce 

Seating of New Board Members 
The Board certifies that Julie Walsh and Jack Pierce make up the founding Board and their 
attendance will establish a quorum in order to carry out the Board functions on behalf of the 
school.  

Board Member Aye No Abstain 
Julie Walsh 

Jack Pierce 

20.04.0 
Receipt of Communications 

Board Member Moved Second Aye No Abstain 
Julie Walsh 

Jack Pierce 

Public Speakers 
Speakers to items for action on this agenda should plan to call the indicated conference call 
number on the agenda and join by conference call at the beginning of the meeting at the time 
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indicated. Speakers to items not on the agenda for action will be heard at the conclusion of the 
public input period. Each speaker is allowed a maximum of three minutes for his or her 
comments. Accommodations are made for translation and for those needing assistance. Each 
speaker may only make a single appearance at each Board Meeting. Exceptions are made for 
items labeled “Public Hearing”. 

20.04.1  
Consent Items 
Items for action below are assigned to be adopted by a single vote. Any item may be pulled off of 
consent for further discussion by any Board Member at any time before action is taken. 

1. Missed Assignment Policy
2. Non-discrimination Statement
3. Student Technology and Acceptable Use Agreement
4. Educational Records and Student Information Policy
5. Education for Foster and Mobile Youth Policy (Revised 4_20_20)
6. Universal Complaint Policy and Procedures

Board Member Moved Second Aye No Abstain 
Julie Walsh 

Jack Pierce 

New Business for Action 

20.04.2  
Directing a Board designee to take all steps that are reasonable and necessary to have the 
Governing Board become the direct and exclusive employer of teachers.  

Board Member Moved Second Aye No Abstain 
Julie Walsh 

Jack Pierce 

20.04.3  
Approval of template for employee contracting. 
These contracts will be used for hiring of Virtual Preparatory Academy at Lucerne employees. 

Board Member Moved Second Aye No Abstain 
Julie Walsh 

Jack Pierce 

20.04.4  
Delegation of Employment Authorization 
Authorizing Accel Schools LLC as the designee to issue employment contracts to be ratified 
by the Board at a subsequent Board meeting. 

Board Member Moved Second Aye No Abstain 
Julie Walsh 

Jack Pierce 
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20.04.5  
Delegation of Expenditure Authorization 
Authorizing a Board designee to issue approval of expenditures for all budgeted expenses 
below $10,000. However, non-budgeted expenses above $1,500 shall require prior approval 
of Board. 

Board Member Moved Second Aye No Abstain 
Julie Walsh 

Jack Pierce 

20.04.6  
Delegation of Benefits Authorization  
Authorizing Accel Schools LLC as the designee to explore employee benefits sourcing, 
procurement, management and administration and return to the Board with a report for 
action by the Board at the next scheduled regular meeting. 

Board Member Moved Second Aye No Abstain 
Julie Walsh 

Jack Pierce 

20.04.7  
Delegation of Payroll Authorization 
Authorizing a Board designee to approve and certify payroll. 

Board Member Moved Second Aye No Abstain 
Julie Walsh 

Jack Pierce 

20.04.8  
Delegation of Insurance Authorization  
Authorizing Accel Schools LLC as the designee to approve sourcing, procurement, 
management and administration of various types of insurance, excluding employee 
benefits, required by the charter or law or as otherwise necessary to operate school. 

Board Member Moved Second Aye No Abstain 
Julie Walsh 

Jack Pierce 

20.04.9  
Delegate a Board designee to re-negotiate the terms of Services Agreements from any 
Vendor/Consulting agency. 

Board Member Moved Second Aye No Abstain 
Julie Walsh 

Jack Pierce 
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20.04.10  
Designation of Green Hasson and Janks LLP, a California approved school audit firm, as 
the school’s auditor. 

Board Member Moved Second Aye No Abstain 
Julie Walsh 

Jack Pierce 

20.04.11  
Bank Account Signatory 
The Board shall authorize opening a business account with PNC Bank and appoint Accel 
Schools LLC and one additional authorized signatory for the Virtual Preparatory Academy at 
Lucerne.  

Name of 1st appointed signatory:  _________________________________ 

Name of 2nd appointed signatory:  _________________________________ 

Board Member Moved Second Aye No Abstain 
Julie Walsh 

Jack Pierce 

20.04.12 
Authorize a Board designee to sign, on behalf of the Board, Elite Charter School transfer 
documents recognizing the transfer of school operations to the Virtual Preparatory 
Academy at Lucerne.  

Name of appointed signatory:  _________________________________ 

Board Member Moved Second Aye No Abstain 
Julie Walsh 

Jack Pierce 

Instruction Report ………………… Shannon McElwain 

Operations Report ………………… Chad Predix 

Motion for Adjournment 
Meeting adjourned at:  ____________ PM 

Board Member Moved Second Aye No Abstain 
Julie Walsh 

Jack Pierce 



20.04.0
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      20.04.1(1) 

MISSED ASSIGNMENT POLICY 

Per California Education Code Section 51747, Virtual Preparatory Academy at Lucerne 
Charter School (“School”) maintains a board policy establishing five (5) assignments during 
any period of twenty (20) school days as the number of missed assignments that will be 
allowed before an evaluation is conducted to determine whether it is in the best interest of 
the pupil to remain in independent study.   

Evaluation After Missed Assignments 

After five missed (5) assignments during any period of twenty (20) school days an evaluation 
will be conducted by the Principal and/or designee and supervising teacher to determine 
whether it is in the best interests of the pupil to remain enrolled in independent study. The 
evaluation may include but is not limited to the review of the following: 

1) Attendance based on completion of assignments as quantified by the assigned
supervising teacher;

2) Demonstration of skills on assignments;
3) Standardized test scores;
4) Written tests and reports if appropriate;
5) Oral or written presentations;
6) Pupil’s attitude toward learning and achievement;
7) Punctual attendance at scheduled appointments;
8) Ability to meet scheduled appointments;
9) Preparedness for scheduled appointments;
10) Pupil demonstration of adequate and appropriate progress toward
11) Common Core State Standards;
12) Appropriate learning environment;
13) Parent(s) ability to support pupil learning in the home.

As part of the evaluation process, the pupil, parent(s), guardian(s) or if the pupil is a foster 
child or youth or a homeless child or youth, the pupil’s educational rights holder (all 
generally referred throughout as “Parent(s)”) will be invited to present evidence to the 
individual or individuals conducting the evaluation. During this meeting, the School will 
determine whether it is in the best interest of the pupil to remain in independent study. A 
written record of the findings of any evaluation made pursuant to this subdivision shall be 
maintained in the pupil’s mandatory interim record. 

Additional Consideration for Pupils with a Section 504 Plan or IEP 

If the School recommends removal from independent study as a result of the Evaluation 
After Missed Assignments and the pupil has a Section 504 Plan or IEP, the School shall 
schedule an IEP meeting or Section 504 meeting (as applicable) following applicable legal 
timelines, to determine the following: 

1) Whether the missed assignments were caused by or had a direct and substantial
relationship to the pupil’s disability; or
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2) Whether the missed assignments were the direct result of the School’s failure to
implement the IEP or Section 504 Plan, as applicable.

 If the answer to either (1) or (2), above, is yes, then the missed assignments are a 
manifestation of the pupil’s disability and the School will follow applicable state and federal 
laws to ensure that the pupil is offered a free appropriate public education. 

If the answer to both (1) and (2), above, is no, then the pupil may be removed from 
independent study consistent with this policy.  

This meeting may be combined with the Evaluation After Missed Assignments at the 
discretion of the School. 

Notice of Decision and Opportunity to Request a Hearing Prior to Removal 

Once the evaluation is complete, if it is determined that it is not in the best interest of the 
pupil to remain enrolled in the independent study program, the Parent(s) shall be notified in 
writing of the School’s intent to remove the pupil as it is not in their best interest to remain 
in independent study.  The Notice shall be in the native language of the Parent(s) and 
provided no less than five (5) schooldays before the effective date of pupil’s removal. The 
Notice shall include the following: 
1) The School’s intent to remove the pupil as it is not in their best interest to remain in

independent study.
2) The opportunity of the Parent(s) to request a hearing that follows the same procedures as

the School’s disciplinary hearing. Parent(s) (or the pupil if over 18) must submit the
request for hearing writing within five (5) calendar days from the date of the Notice.

3) If Parent(s) or pupil over 18 requests a hearing:

a. It will be scheduled following the School’s expulsion hearing procedures as
outlined in the School’s approved charter.

b. The pupil shall remain enrolled and shall not be removed until the School issues
a final decision.

4) If no hearing is requested, the pupil shall be removed from the school on the date listed
on the notice.
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20.04.1(2) 

VIRTUAL PREPARATORY ACADEMY AT LUCERNE 

NONDISCRIMINATION STATEMENT 

Virtual Preparatory Academy at Lucerne (“Charter School”) does not discriminate against any 
student or employee on the basis of actual or perceived disability, gender, gender identity, gender 
expression, nationality, race or ethnicity, citizenship, immigration status, religion, religious 
affiliation, sexual orientation, pregnancy status, or any other characteristic that is contained in the 
definition of hate crimes in the California Penal Code. 

The Charter School adheres to all provisions of federal law related to students with disabilities, 
including, but not limited to, Section 504 of the Rehabilitation Act of 1973, Title II of the 
Americans with Disabilities Act of 1990 (“ADA”), and the Individuals with Disabilities Education 
Improvement Act of 2004 (“IDEA”).  

The Charter School is committed to providing a work and educational atmosphere that is free of 
unlawful harassment under Title IX of the Education Amendments of 1972 (sex); Titles IV, VI, 
and VII of the Civil Rights Act of 1964 (race, color, or national origin);The Age Discrimination 
in Employment Act of 1967; The Age Discrimination Act of 1975; the IDEA; and Section 504 and 
Title II of the ADA (mental or physical disability).   

The Charter School also prohibits sexual harassment, including cyber sexual bullying, and 
harassment based upon pregnancy, childbirth or related medical conditions, race or ethnicity, 
religion, religious affiliation, creed, color, citizenship, immigration status, gender, gender identity, 
gender expression, national origin or ancestry, physical or mental disability, medical condition, 
marital status, age, sexual orientation, or any other basis protected by federal, state, local law, 
ordinance or regulation.   

The Charter School does not condone or tolerate harassment of any type, including discrimination, 
intimidation, or bullying, including cyber sexual bullying, by any employee, independent 
contractor or other person with which the Charter School does business, or any other individual, 
student, or volunteer.  This applies to all employees, students, or volunteers and relationships, 
regardless of position or gender. The Charter School will promptly and thoroughly investigate any 
complaint of harassment and take appropriate corrective action, if warranted.  The lack of English 
language skills will not be a barrier to admission or participation in the Charter School’s programs 
or activities. The Charter School prohibits retaliation against anyone who files a complaint or who 
participates in a complaint investigation. 

Inquiries, complaints, or grievances regarding harassment as described in this section, above, 
should be mailed to Virtual Preparatory Academy at Lucerne. 
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20.04.1(3) 

VIRTUAL PREPARATORY ACADEMY AT LUCERNE 

STUDENT USE OF TECHNOLOGY POLICY 

The Board of Directors of Virtual Preparatory Academy at Lucerne (“Charter School”) finds that 
new technologies are modifying the way in which information may be accessed, communicated 
and transferred. Those changes also alter instruction and student learning. The Charter School 
offers students access to technologies that may include Internet access, electronic mail, and 
equipment, such as computers, tablets, or other multimedia hardware. By its adoption of this 
Policy, the Board intends that technological resources provided by the Charter School be used in 
a safe, responsible, and proper manner in support of the instructional program and for the 
advancement of student learning.  

Educational Purpose 

Use of Charter School equipment and access to the Internet via Charter School equipment and 
resource networks is intended to serve and pursue educational goals and purposes. Student use of 
the Internet is therefore limited to only those activities that further or enhance the delivery of 
education. Students and staff have a duty to use Charter School resources only in a manner 
specified in the Policy. 

“Educational purpose” means classroom activities, research in academic subjects, career or 
professional development activities, Charter School approved personal research activities, or other 
purposes as defined by the Charter School from time to time.  

“Inappropriate use” means a use that is inconsistent with an educational purpose or that is in 
clear violation of this policy and the Acceptable Use Agreement. 

Notice and Use 

The Charter School shall notify students and parents/guardians about authorized uses of Charter 
School computers, user obligations and responsibilities, and consequences for unauthorized use 
and/or unlawful activities. 

Before a student is authorized to use the Charter School's technological resources, the student and 
his/her parent/guardian shall sign and return the Acceptable Use Agreement specifying user 
obligations and responsibilities. In that agreement, the student and his/her parent/guardian shall 
agree not to hold the Charter School or any Charter School staff responsible for the failure of any 
technology protection measures, violations of copyright restrictions, or user mistakes or 
negligence. They shall also agree to indemnify and hold harmless the Charter School and Charter 
School personnel for any damages or costs incurred. 

Safety 
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The Charter School shall ensure that all Charter School computers with Internet access have a 
technology protection measure that blocks or filters Internet access to websites that have no 
educational purpose and/or contain visual depictions that are obscene, constitute child 
pornography, or that are harmful to minors. While the Charter School is able exercise reasonable 
control over content created and purchased by the Charter School, it has limited control over 
content accessed via the internet and no filtering system is 100% effective. Neither the Charter 
School nor its staff shall be responsible for the failure of any technology protection measures, 
violations of copyright restrictions, or user mistakes, misuse or negligence.  

To reinforce these measures, the Head of School or designee shall implement rules and procedures 
designed to restrict students' access to harmful or inappropriate matter on the Internet and to ensure 
that students do not engage in unauthorized or unlawful online activities. Staff shall monitor 
students while they are using online services and may have teacher aides, student aides, and 
volunteers assist in this monitoring. 

The Head of School or designee also shall establish regulations to address the safety and security 
of students and student information when using email, chat rooms, and other forms of direct 
electronic communication.  

The Head of School or designees shall provide age-appropriate instruction regarding safe and 
appropriate behavior on social networking sites, chat rooms, and other Internet services. Such 
instruction shall include, but not be limited to, maintaining the student’s online reputation and 
ensuring their personal safety by keeping their personal information private, the dangers of posting 
personal information online, misrepresentation by online predators, how to report inappropriate or 
offensive content or threats, behaviors that constitute cyberbullying, and how to respond when 
subjected to cyberbullying.1 Students are expected to follow safe practices when using Charter 
School technology.  

1 “Bullying” means any severe or pervasive physical or verbal act or conduct, including communications made in 
writing or by means of an electronic act, and including one or more acts committed by a pupil or group of pupils, 
directed toward one or more pupils that has or can be reasonably predicted to have one or more of the following 
effects: 

○ Placing a reasonable pupil or pupils in fear of harm to that pupil’s or those pupil’s person or property.
○ Causing a reasonable pupil to experience a substantially detrimental effect on his or her physical or mental

health.
○ Causing a reasonable pupil to experience substantial interference with his or her academic performance.
○ Causing a reasonable pupil to experience substantial interference with his or her ability to participate in or

benefit from the services, activities, or privileges provided by the school.
As used in connection with “bullying,” an “electronic act” means the creation or transmission originated on or off the 
school site, by means of an electronic device, including, but not limited to, a telephone, wireless telephone, or other 
wireless communication device, computer, or pager, of a communication, including, but not limited to, any of the 
following: 

○ A message, text, sound, video, or image.
○ A post on a social network Internet Web site, including, but not limited to:

■ Posting to or creating a “burn page” (i.e., an Internet Web site created for the purpose of bullying).
■ Creating a credible impersonation of another actual pupil for the purpose of having one or more of

the effects of bullying. To create a “credible impersonation” means to (knowingly and without
consent) impersonate a pupil for the purpose of bullying the pupil and such that another pupil would
reasonably believe, or has reasonably believed, that the pupil was or is the pupil who was
impersonated.

■ Creating a false profile for the purpose of having one or more of the effects of bullying. A “false
profile” means a profile of a fictitious pupil or a profile using the likeness or attributes of an actual
pupil other than the pupil who created the false profile.
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The Charter School advises students: 
1. To never share passwords, personal data, or private photos online.
2. To think about what they are doing carefully before posting and by emphasizing that

comments cannot be retracted once they are posted.
3. That personal information revealed on social media can be shared with anyone

including parents, teachers, administrators, and potential employers. Students should
never reveal information that would make them uncomfortable if the world had access
to it.

4. To consider how it would feel receiving such comments before making comments
about others online.

Students shall not use the Internet to perform any illegal act or to help others perform illegal acts. 
Illegal acts include, but are not limited to, any activities in violation of local, state, and federal law 
and/or accessing information designed to further criminal or dangerous activities. Such 
information includes, but is not limited to, information that if acted upon could cause damage, 
present a danger, or cause disruption to the Charter School, other students, or the community. 
Damaging, debilitating or disabling computers, computer networks or systems through the 
intentional or overuse of electronic distribution or the spreading of computer viruses or other 
harmful programs shall be prohibited. Any unauthorized online access to other computers by 
means of hacking into other computers, downloading hacker tools such as port scanners and 
password crackers designed to evade restrictions shall also be strictly prohibited.  

Student use of Charter School computers to access social networking sites is not prohibited, but 
access is limited to educational purposes only. To the extent possible, the Head of School or 
designee shall block access to such sites on Charter School computers with Internet access.  

The Head of School or designee shall oversee the maintenance of the Charter School’s 
technological resources and may establish guidelines and limits on their use.  

All employees shall receive a copy of this policy and the accompanying Acceptable Use 
Agreement describing expectations for appropriate use of the system and shall also be provided 
with information about the role of staff in supervising student use of technological resources. All 
employees shall comply with this policy and the Acceptable Use Agreement, in addition to any 
separate policies governing employee use of technology.  

Student use of Charter School’s computers, networks, and Internet services is a privilege, not a 
right. Compliance with the Charter School’s policies and rules concerning computer use is 
mandatory. Students who violate these policies and rules may have their computer privileges 
limited and may be subject to discipline, including but not limited to suspension or expulsion per 
school policy. 

○ An act of cyber sexual bullying. The term “cyber sexual bullying” means the dissemination of, or the
solicitation or incitement to disseminate, a photograph or other visual recording by a pupil to another pupil
or to school personnel by means of an electronic act that has or can be reasonably predicted to have one or
more of the effects of bullying. A photograph or other visual recording, as described above, shall include the
depiction of a nude, semi-nude, or sexually explicit photograph or other visual recording of a minor where
the minor is identifiable from the photograph, visual recording, or other electronic act. The term “cyber sexual
bullying” does not include a depiction, portrayal, or image that has any serious literary, artistic, educational,
political, or scientific value or that involves athletic events or school-sanctioned activities.



_____________________________________________________________________________________________ 
VIRTUAL PREPARATORY ACADEMY AT LUCERNE PAGE 4 OF 6 
STUDENT USE OF TECHNOLOGY POLICY 

ACCEPTABLE USE AGREEMENT 

The Charter School believes that providing access to technology enhances the educational 
experience for students. However, student use of Charter School computers, networks, and Internet 
services is a privilege, not a right. To make that experience successful for everyone, students must 
abide by the following terms and conditions: 

1. Security. Students shall not impair the security of Charter School technology resources.
Students are expected to:

a. Safeguard all personal passwords. Students should not share passwords with others
and should change passwords frequently. Students are expected to notify an
administrator immediately if they believe their student account has been
compromised.

b. Access technology only with their account or with a shared account as directed by
their teacher and not to allow others to use their account or to use the accounts of
others, with or without the account owner’s authorization.

2. Authorized Use. Students may use Charter School technology resources when directed by
a teacher, when technology has been designated for open student use (e.g., computers in
the library), and for other educational purposes.

3. Protection Measures. While the Charter School is able exercise reasonable control over
content created and purchased by the Charter School, it has limited control over content
accessed via the internet and no filtering system is 100% effective. Neither the Charter
School nor its staff shall be responsible for the failure of any technology protection
measures, violations of copyright restrictions, or user mistakes, misuse or negligence. The
student and parent agree not to hold the Charter School or any Charter School staff
responsible for the failure of any technology protection measures, violations of copyright
restrictions, or user mistakes, misuse or negligence. They also agree to indemnify and hold
harmless the Charter School and Charter School personnel for any damages or costs
incurred.

4. Inappropriate Use. Charter School technology, hardware, software and bandwidth are
shared and limited resources and all users have an obligation to use those resources
responsibly. Students are provided access to the Charter School technology primarily for
educational purposes. Students shall not use Charter School technology or equipment for
personal activities or for activities that violate Charter School policy or local law. These
include but are not limited to:

a. Playing games or online gaming.
b. Downloading software, music, movies or other content in violation of licensing

requirements, copyright or other intellectual property rights.
c. Installing software on Charter School equipment without the permission of a

teacher or other authorized Charter School staff person.
d. Downloading, viewing or sharing inappropriate content, including pornographic,

defamatory or otherwise offensive material.
e. Conducting any activity that is in violation of Charter School policy, the student

code of conduct or local, state or federal law.
f. Engaging in any activity that is harmful to other student(s), including the use of

technology to harass, intimidate, bully or otherwise disrupt the educational process.
g. Conducting for-profit business.
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h. Using hacking tools on the network or intentionally introducing malicious code or
viruses into the Charter School’s network.

i. Using any software or proxy service to obscure either the student’s IP address or
the sites that the student visits.

j. Disabling, bypassing, or attempting to disable or bypass any system monitoring,
filtering or other security measures.

k. Accessing or attempting to access material or systems on the network that the
student is not authorized to access.

5. No Expectation of Privacy. Student acknowledges that computer equipment, Internet
access networks, email accounts, and any other technology resources are owned by Charter
School and provided to students for educational purposes. The Charter School may require
staff to monitor and supervise all access to computer equipment, Internet access networks,
and email accounts. To facilitate monitoring of activities, computer screens may be
positioned so that they are visible to the staff member supervising the students. The Charter
School reserves the right to access stored computer records and communications, files, and
other data stored on Charter School equipment or sent over Charter School networks. Such
communications, files, and data are not private and may be accessed during routine system
maintenance; during inspection of Charter School equipment at the end of the school
year/term or agree to use period; and review of individual files or monitoring of individual
activity when there is a reasonable suspicion that the student is engaging in an inappropriate
use.

6. Disruptive Activity. Students should not intentionally interfere with the performance of
the Charter School’s network or intentionally damage any Charter School technology
resources.

7. Unauthorized Networks. Students may not create unauthorized wireless networks to
access the Charter School’s network. This includes establishing wireless access points,
wireless routers and open networks on personal devices.

8. Consequences of Inappropriate Use. Students who violate this Agreement will be subject
to discipline, which may include loss of access to Charter School technology resources
and/or other appropriate disciplinary or legal action in accordance with the Student Code
of Conduct and applicable laws.

9. Technology Systems/Equipment Care. Students are not permitted to have food or drink
near computers/other technology and must keep equipment and assigned areas free of
vandalism.

After reading the Student Use of Technology Policy and the Acceptable Use Agreement, please 
complete this form to indicate that you agree with the terms and conditions provided. The signature 
of both the student and parent/guardian are mandatory before access may be granted to the 
technologies available. This document, which incorporates the Use Procedure, reflects the entire 
agreement and understanding of all parties. The Charter School encourages parents/guardians to 
discuss this Policy with their children to ensure their children understand and comply with this 
Policy. 

As a user of Charter School technologies, I have read Student Use of Technology Policy and 
hereby agree to comply with it and the Acceptable Use Agreement. 

I understand that computer use is a privilege and not a right. I understand that students who violate 
this policy in any way will be subject to a referral and possible suspension. I understand that if a 
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student willfully damages the Charter School’s property, including but not limited to  the Charter 
School’s technology, equipment and networks, or fails to return the Charter School’s property that 
has been loaned to the student, the student’s parents/guardians are liable for all damages caused 
by the student’s misconduct up to an amount not to exceed ten thousand dollars ($10,000), adjusted 
annually for inflation. When the minor and parent are unable to pay for the damages, the Charter 
School will provide a program of voluntary work for the minor in lieu of the payment of monetary 
damages. A student over the age of majority shall be liable for the same. (Ed. Code 48904).  

Student Name (please print): ______________________________ Grade: ____________ 

Student Signature: ______________________________ Date: ____________ 

Parent/Guardian Name (Please Print):______________________________ 

Parent/Guardian Signature:  ______________________________ Date: ____________ 

_________________________For School Employees Only_____________________________ 

I have read, understand and agree to abide by the Student Use of Technology Policy and the 
Acceptable Use Agreement. I understand that the Charter School’s policies, procedures, rules, and 
regulations which apply to students also apply to me as an adult user of the Charter School’s 
technology, in addition to any separate policies governing employee use of technology.  

Employee Signature: ______________________________ 

Employee Name (Please Print) ______________________________ 
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20.04.1(4) 

VIRTUAL PREPARATORY ACADEMY AT LUCERNE 

EDUCATIONAL RECORDS AND STUDENT INFORMATION POLICY 

The Board of Directors of Virtual Preparatory Academy at Lucerne (“Charter School”), a 
California nonprofit public benefit corporation operating public charter schools, adopts this 
Educational Records and Student Information Policy to apply to all educational records and 
student information maintained by the Charter School.  

I. DEFINITIONS

1. Education Record

An education record is any information recorded in any way, including, but not
limited to, handwriting, print, computer media, video or audio tape, film,
microfilm, and microfiche that directly relates to a student and is maintained by
the Charter School or by a party acting for the Charter School. Such information
includes, but is not limited to:

a. Date and place of birth; parent and/or guardian’s address, mother’s maiden
name and where the parties may be contacted for emergency purposes;

b. Grades, test scores, courses taken, academic specializations and school
activities;

c. Special education records;

d. Disciplinary records;

e. Medical and health records;

f. Attendance records and records of past schools attended; and/or

g. Personal information such as, but not limited to, a student’s name, the
name of a student’s parent or other family member, student identification
numbers, social security numbers, photographs, biometric record or any
other type of information that aids in identification of a student.

An education record does not include any of the following: 

a. Records that are kept in the sole possession of the maker, are used only as
a personal memory aid, and are not accessible or revealed to any other
person except a temporary substitute for the maker of the record;

b. Records maintained by a law enforcement unit of the Charter School that
were created by that law enforcement unit for the purpose of law
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enforcement; 
c. In the case of a person who is employed by the Charter School but not in

attendance at the Charter School, records made and maintained in the
normal course of business, relate exclusively to the individual in that
individual’s capacity as an employee and are not available for any other
purpose;

d. Records of a student who is 18 years of age or older, or is attending an
institution of postsecondary education, that are: a) made or maintained by
a physician, psychiatrist, psychologist, or other recognized professional or
paraprofessional acting in his or her professional capacity or assisting in a
paraprofessional capacity; b) made, maintained, or used only in
connection with treatment of the student; and c) disclosed only to
individuals providing the treatment. For the purpose of this definition,
“treatment” does not include remedial educational activities or activities
that are part of the program of instruction at the Charter School;

e. Records that only contain information about an individual after he or she
is no longer a student at the Charter School; or

f. Grades on peer-graded papers before they are collected and recorded by a
teacher.

2. Personally Identifiable Information

Personally identifiable information is information about a student that is contained
in his or her education records that cannot be disclosed without compliance with
the requirements of Family Educational Rights and Privacy Act of 2001
(“FERPA”). Personally identifiable information includes, but is not limited to: a
student’s name; the name of a student’s parent or other family member; the
address of a student or student’s family; a personal identifier, such as the student’s
Social Security number, student number or biometric record; other indirect
identifiers, such as the student’s date of birth, place of birth, and mother’s maiden
name; other information that, alone or in combinations, is linked or linkable to a
specific student that would allow a reasonable person in the school community,
who does not have personal knowledge of the relevant circumstances, to identify
the student with reasonable certainty; or information requested by a person who
the Charter School reasonably believes knows the identity of the student to whom
the education record relates.

3. Directory Information

The Charter School may disclose the personally identifiable information that it
has designated as directory information, consistent with the terms of the annual
notice provided by the Charter School pursuant to the FERPA (20 U.S.C. §
1232g). The Charter School has designated the following information as directory
information:

• Student’s name
• Student’s address
• Parent/guardian’s address
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• Telephone listing
• Student’s electronic mail address
• Parent/guardian’s electronic mail address
• Photograph
• Date and place of birth
• Dates of attendance
• Grade level
• Participation in officially recognized activities and sports
• Weight and height of members of athletic teams
• Degrees, honors, and awards received
• The most recent educational agency or institution attended
• Student ID number, user ID, or other unique personal identifier

used to communicate in electronic systems that cannot be used to
access education records without a PIN, password, etc. (A student's
SSN, in whole or in part, cannot be used for this purpose.)

4. Parent

Parent means a parent of a student and includes a natural parent, a guardian, or an
individual acting as a parent in the absence of a parent or a guardian.

5. Eligible Student

Eligible student means a student who has reached eighteen (18) years of age.

6. School Official

A school official is a person employed by the Charter School as an administrator,
supervisor, instructor, or support staff member (including health or medical staff
and law enforcement unit personnel) or a person serving on the Board of
Directors of the Charter School. A school official also may include a volunteer for
the Charter School or an independent contractor of the Charter School or other
party who performs an institutional service or function for which the Charter
School would otherwise use its own employees and who is under the direct
control of the Charter School with respect to the use and maintenance of
personally identifiable information from education records, such as an attorney,
auditor, medical consultant, or therapist; a parent or student volunteering to serve
on an official committee, such as a disciplinary or grievance committee; or a
parent, student, or other volunteer assisting another school official in performing
his or her tasks.

7. Legitimate Educational Interest

A school official has a legitimate educational interest if the official needs to
review an education record in order to fulfill his or her professional responsibility.

II. DISCLOSURE OF DIRECTORY INFORMATION

At the beginning of each school year, the Charter School shall provide parents and eligible 
students with a notice containing the following information: 1) The type of personally 
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identifiable information it designates as directory information; 2) The parent’s or eligible 
student’s right to require that the Charter School not release “directory information” without 
obtaining prior written consent from the parent or eligible student; and 3) The period of time 
within which a parent or eligible student must notify the Charter School in writing of the 
categories of “directory information” that it may not disclose without the parent’s or eligible 
student’s prior written consent. The Charter School will continue to honor a valid request to opt 
out of the disclosure of a former student’s directory information made while the former student 
was in attendance unless the student rescinds the opt out request. 

III. ANNUAL NOTIFICATION TO PARENTS AND ELIGIBLE STUDENTS

At the beginning of each school year, in addition to the notice required for directory information, 
the Charter School shall provide eligible students currently in attendance and parents of students 
currently in attendance with a notice of their rights under the FERPA. The notice shall inform the 
parents and eligible students that they have the right to:  

1. Inspect and review the student’s education records;

2. Seek amendment of the student’s education records that the parent or eligible
student believes to be inaccurate, misleading or otherwise in violation of the
student’s privacy rights;

3. Consent to disclosures of personally identifiable information contained in the
student’s education records, except to the extent that disclosure is permitted
without prior written consent pursuant to FERPA;

4. File with the U.S. Department of Education a complaint concerning alleged
failures by the Charter School to comply with the requirements of FERPA and its
promulgated regulations; and

5. Request that the Charter School not release student names, addresses and
telephone listings to military recruiters or institutions of higher education without
prior written parental consent.

The notice must also include the following: 

1. The procedure for exercising the right to inspect and review educational records;

2. The procedure for requesting amendment of records;

3. A statement that the Charter School forwards education records to other agencies
or institutions that have requested the records and in which the student seeks or
intends to enroll or is already enrolled so long as the disclosure is for purposes
related to the student’s enrollment or transfer; and

4. The criteria for determining who constitutes a school official and what constitutes
a legitimate educational interest.
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IV. PARENTAL AND ELIGIBLE STUDENT RIGHTS RELATING TO EDUCATION
RECORDS

Parents and eligible students have the right to review the student’s education records. In order to 
do so, parents and eligible students shall submit a request to review education records in writing 
to the Head of School. Within five (5) business days, the Charter School shall comply with the 
request.  

1. Copies of Education Records

The Charter School will provide copies of requested documents within five (5)
business days of a written request for copies. The Charter School may charge
reasonable fees for copies it provides to parents or eligible students. However, no
charge shall be made for furnishing (1) up to two transcripts of former pupils’
records or (2) up to two verifications of various records of former pupils. The
charge will not include a fee to search for or to retrieve the education records.

2. Request for Amendment to Education Records

Following the inspection and review of a student’s education record, a parent or
eligible student may file a written request with the Head of School to correct or
remove any information in the student’s education record that is any of the
following:

(1) Inaccurate.

(2) Misleading.

(3) In violation of the privacy rights of the student.

The Charter School will respond within thirty (30) days of the receipt of the 
request to amend. The Charter School’s response will be in writing and if the 
request for amendment is denied, the Charter School will set forth the reason for 
the denial and inform the parent or eligible student of his or her right to a hearing 
challenging the content of the education record.    

If the Head of School sustains any or all of the allegations, he or she must order 
the correction or the removal and destruction of the information. The Head of 
School or designee must then inform the parent or eligible student of the 
amendment in writing.   

3. Hearing to Challenge Education Record

If the Charter School denies a parent or eligible student’s request to amend an
education record, the parent or eligible student may, within thirty (30) days of the
denial, request in writing that he/she be given the opportunity for a hearing to
challenge the content of the student’s education record on the grounds that the
information contained in the education record is: inaccurate, misleading, or in
violation of the privacy rights of the student.
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The Head of School or the Board Chair may convene a hearing panel to assist in 
making determinations regarding educational record challenges provided that the 
parent has given written consent to release information from the pupil’s records to 
the members of the panel convened. The hearing panel shall consist of the 
following persons: 

(1) The Head of School of a public school other than the public school
at which the record is on file;

(2) A certificated employee; and

(3) A parent appointed by the Head of School or by the Board of
Directors, depending upon who convenes the panel.

The hearing to challenge the education record shall be held within thirty (30) days 
of the date of the request for a hearing. Notice of the date, time and place of the 
hearing will be sent by the Charter School to the parent or eligible student no later 
than twenty (20) days before the hearing.   

The hearing will be conducted by the Head of School or designee, who shall not 
be required to use formal rules of evidence or procedure.  The parent or eligible 
student will be given a full and fair opportunity to present evidence relevant to the 
issues relating to the challenge to the education record. The parent or eligible 
student may also, at his/her own expense, be assisted or represented by one or 
more individuals of his/her choice, including an attorney. The decision of the 
Head of School or designee will be based solely on the evidence presented at the 
hearing and is final.  Within thirty (30) days after the conclusion of the hearing, 
the Charter School’s decision regarding the challenge will be made in writing and 
will include a summary of the evidence and the reasons for the decision.   

If, as a result of the hearing, the Charter School decides that the information is 
inaccurate, misleading, or in violation of the privacy rights of the student, it will 
amend the record accordingly and inform the parent or eligible student of the 
amendment in writing.   

If, as a result of the hearing, the Charter School decides that the information in the 
education record is not inaccurate, misleading, or in violation of the privacy rights 
of the student, it shall inform the parent or eligible student of the right to place a 
statement in the record commenting on the contested information in the record or 
stating why he/she disagrees with the decision of the Charter School, or both. If 
the Charter School places a statement by the parent or eligible student in the 
education records of a student, it will maintain the statement with the contested 
part of the record for as long as the record is maintained and disclose the 
statement whenever it discloses the portion of the record to which the statement 
relates.   

V. DISCLOSURE OF EDUCATION RECORDS AND DIRECTORY INFORMATION

The Charter School must have a signed and dated written consent from the parent or eligible 
student before releasing any non-directory information from a student’s education record except 
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as provided below. The written permission must specify the records that may be disclosed, the 
purpose of the disclosure and the party or class of parties to whom the disclosure may be made. 
When disclosure is made pursuant to written permission, the parent or eligible student may 
request a copy of the disclosed records and the Charter School shall provide him or her with a 
copy of the records disclosed upon request. Signed and dated written consent may include a 
record and signature in electronic form if it identifies and authenticates a particular person as the 
source of the electronic consent and indicates such person’s approval of the information 
contained in the electronic consent.  

The Charter School will only disclose personally identifiable information on the condition that 
the receiving party not disclose the information to any party without the prior written consent of 
the parent or eligible student and that the receiving party use the information for the purposes for 
which the disclosure was made. This restriction does not apply to disclosures that fall within the 
disclosure exceptions listed below. The Charter School must maintain the appropriate records 
related to these disclosure exceptions, as described below. Except for disclosures pursuant to a 
warrant, judicial order or lawfully issued subpoena, or directory information or to parents or 
eligible students, the Charter School will inform a receiving party of the requirement that the 
party not disclose the information to any other party without the prior written consent of the 
parent or eligible student and that the receiving party use it for the purpose for which the 
disclosure was made. Note specifically that the Charter School will not release information to 
third parties for immigration-enforcement purposes, except as required by law or court order. 

The Charter School will disclose education records, without prior written consent of the parent or 
eligible student, to the following parties: 

1. School officials who have a legitimate educational interest as defined by 34
C.F.R. Part 99;

2. Other schools to which a student seeks or intends to enroll so long as the
disclosure is for purposes related to the student’s enrollment or transfer. When a
student transfers schools, the Charter School will mail the original or a copy of a
student’s cumulative file to the receiving district or private school within ten (10)
school days following the date the request is received from the public school or
private school where the pupil intends to enroll. The Charter School will make a
reasonable attempt to notify the parent or eligible student of the request for
records at his/her last known address, unless the disclosure is initiated by the
parent or eligible student. Additionally, the Charter School will give the parent or
eligible student, upon request, a copy of the record that was disclosed and give the
parent or eligible student, upon request, an opportunity for hearing pursuant to
Section (IV)(3) above;

3. Certain government officials listed in 20 U.S.C. § 1232g(b)(1) in order to carry
out lawful functions;

4. Appropriate parties in connection with a student’s application for, or receipt of,
financial aid if it is necessary to determine eligibility, amount of aid, conditions
for aid or enforcing the terms and conditions of the aid;

5. Organizations conducting certain studies for the Charter School in accordance
with 20 U.S.C. § 1232g(b)(1)(F);

6. Accrediting organizations in order to carry out their accrediting functions;
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7. Parents of a dependent student as defined in section 152 of the Internal Revenue
Code of 1986;

8. Individuals or entities, in compliance with a judicial order or lawfully issued
subpoena. Subject to the exceptions found in 34 C.F.R. § 99.31(a)(9)(i),
reasonable effort must be made to notify the parent or eligible student of the order
or subpoena in advance of compliance, so that the parent or eligible student may
seek a protective order;

9. Persons who need to know in cases of health and safety emergencies;
10. State and local authorities, within a juvenile justice system, pursuant to specific

State law;

11. A foster family agency with jurisdiction over a currently enrolled or former
student, a short-term residential treatment program staff responsible for the
education or case management of a student, and/or a caregiver (regardless of
whether the caregiver has been appointed as the pupil’s educational rights holder)
who has direct responsibility for the care of the student, including a certified or
licensed foster parent, an approved relative or nonrelated extended family
member, or a resource family, may access the current or most recent records of
grades, transcripts, attendance, discipline, and online communication on platforms
established by the Charter School for student and parents, and any individualized
education program (“IEP”) or Section 504 plan that may have been developed or
maintained by the Charter School; and/or

12. A victim of an alleged perpetrator of a crime of violence or a non-forcible sex
offense. The disclosure may only include final results of the disciplinary
proceedings conducted by the Charter School with respect to that alleged crime or
offense. The Charter School may disclose the final results of the disciplinary
proceeding, regardless of whether the Charter School concluded a violation was
committed.

VI. RECORD KEEPING REQUIREMENTS

The Charter School will maintain a record of each request for access to and each disclosure of 
personally identifiable information from the education records of each student for as long as the 
records are maintained. For each request, the record must include the following information: the 
parties who have requested or received the information and the legitimate interests the parties 
had in requesting or obtaining the information.  

For disclosures of personally identifiable information to institutions that make disclosures of the 
information on behalf of the Charter School in accordance with 34 C.F.R. § 99.33(b), the record 
must include the names of the additional parties to which the receiving party may disclose the 
information on behalf of the Charter School and the legitimate interests that each of the 
additional parties has in requesting or obtaining the information.  

These record keeping requirements do not apply to requests from or disclosure to parents or 
eligible students, the Charter School officials with a legitimate purpose of inspecting the records, 
a party with written consent from the parent or eligible student, a party seeking directory 
information, or a party seeking or receiving the records as directed by a court order or subpoena.  
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The records relating to disclosures of personally identifiable student information may be 
inspected by parents and eligible students, the Charter School officials (or their assistants) 
responsible for the custody of the records, and parties authorized by regulations for the purpose 
of auditing the recordkeeping procedures of the Charter School.  

Student cumulative records may not be removed from the premises of the Charter School, unless 
the individual removing the record has a legitimate educational interest, and is authorized by the 
Head of School, or by a majority of a quorum of the Board of Directors at a duly agendized 
meeting. Employees who remove student cumulative records or other student records from the 
the Charter School premises without a legitimate educational interest and authorization may be 
subject to discipline. Employees are permitted to take student work-product, or other appropriate 
student records, off premises without authorization for legitimate academic purposes (e.g. 
grading work-product, assigning credit, reviewing materials for classroom discussion, etc.) 

VII. COMPLAINTS

Parents and eligible students have the right to file a complaint with the U.S. Department of 
Education concerning alleged failures by the Charter School to comply with the requirements of 
FERPA. The name and address of the Office that administers FERPA is: 

Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue. S.W. 

Washington, D.C. 20202-5920 

VIII. RECORD RETENTION

The Charter School complies with the definition and retention of student records as established 
in Title 5 of the California Code of Regulations sections 432 and 437, per the following: 

Mandatory Permanent Pupil Records: must be maintained indefinitely. These records are defined 
as: 

• Legal name of pupil

• Date of birth

• Method of verification of birth date

• Sex of pupil

• Place of birth

• Name and address of parent of minor pupil

(1) Address of minor pupil if different than above

(2) An annual verification of the name and address of the parent and the residence of
the pupil 

• Entering and leaving date of each school year and for any summer session or other extra
session 
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• Subjects taken during each year, half year, summer session or quarter

• If marks or credit are given, the mark or number of credits toward graduation allows for
work taken. 

• Verification of or exemption from required immunizations

• Date of high school graduation or equivalent

Mandatory Interim Pupil Records: must be maintained until their usefulness ceases and may be 
destroyed after three (3) years following the pupil’s completion or withdrawal from school. 
These records are defined as:  

• A log or record identifying those persons (except authorized school personnel) or
organizations requesting or receiving information from the record. The log or record shall 
be accessible only to the legal parent or guardian or the eligible pupil, or a dependent 
adult pupil, or an adult pupil, or the custodian of records. 

• Health information, including Child Health Developmental Disabilities Prevention
Program verification or waiver 

• Participation in special education programs including required tests, case studies,
authorizations, and actions necessary to establish eligibility for admission or discharge 

• Language training records

• Progress slips and/or notices

• Parental restrictions regarding access to directory information or related stipulations.

• Parental or adult pupil rejoinders to challenged records and to disciplinary action

• Parental authorizations or prohibitions of pupil participation in specific programs

• Results of standardized tests administered within the preceding three years

Permitted Records: must be maintained until their usefulness ceases and may be destroyed after 
six (6) months following the pupil’s completion or withdrawal from school. These records are 
defined as:   

• Objective counselor and/or teacher ratings

• Standardized test results older than three years

• Routine discipline data

• Verified reports of relevant behavioral patterns

• All disciplinary notices

• Attendance records not covered in the 5 CCR § 400
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               VIRTUAL PREPARATORY ACADEMY AT LUCERNE 

                    EDUCATION FOR FOSTER AND MOBILE YOUTH POLICY 

Introduction 
The Governing Board of Virtual Preparatory Academy at Lucerne (“Charter School”) recognizes 
that Foster and Mobile Youth may face significant barriers to achieving academic success due to 
their family circumstances, disruption to their educational program, and their emotional, social, 
and other health needs. To enable such students to achieve state and charter school 
academic standards, the Charter School shall provide them with full access to the 
Charter School’s educational program and implement strategies identified as required by law 
and necessary for the improvement of the academic achievement of foster youth in the Charter 
School’s local control and accountability plan (“LCAP”). 

Definitions 
• “Foster youth” means a child who has been removed from his/her home pursuant to

California Welfare and Institutions Code section 309 and/or is the subject of a petition filed
under Welfare and Institutions Code section 300 or 602. This includes children who are the
subject of cases in dependency court and juvenile justice court.

• “Former juvenile court school pupil” means a pupil who, upon completion of the pupil’s
second year of high school, transfers from a juvenile court school to the Charter School.

• “Child of a military family” refers to a student who resides in the household of an active
duty military member.

• “Currently Migratory Child” refers to a child who, within the last 12-months, has moved
with a parent, guardian, or other person having custody to the Charter School from another
Local Educational Agency (“LEA”), either within California or from another state, so that
the child or a member of the child’s immediate family might secure temporary or seasonal
employment in an agricultural or fishing activity, and whose parents or guardians have been
informed of the child’s eligibility for migrant education services. “Currently Migratory
Child” includes a child who, without the parent/guardian, has continued to migrate annually
to secure temporary or seasonal employment in an agricultural or fishing activity.

• “Pupil participating in a newcomer program” means a pupil who is participating in a
program designed to meet the academic and transitional needs of newly arrived immigrant
pupils that has as a primary objective the development of English language proficiency.

• “Educational Rights Holder” (“ERH”) means a parent, guardian, responsible adult appointed
by a court to make educational decisions for a minor pursuant to Welfare and Institutions
Code sections 319, 361 or 726, or a person holding the right to make educational decisions
for the pupil pursuant to Education Code section 56055.

• “School of origin” means the school that the foster youth attended when permanently housed
or the school in which the foster youth was last enrolled. If the school the foster youth attended
when permanently housed is different from the school in which he/she was last enrolled, or if
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there is some other school that the foster youth attended within the immediately preceding 15 
months, the Charter School liaison for foster youth, in consultation with and with the 
agreement of the foster youth and the ERH for the youth, shall determine, in the best interests 
of the foster youth, the school that shall be deemed the school of origin.  

• “Best interests” means that, in making educational and school placement decisions for a
foster youth, consideration is given to, among other factors, the opportunity to be educated in
the least restrictive educational program and the foster youth’s access to academic resources,
services, and extracurricular and enrichment activities that are available to all Charter School
students.

Within this Policy, foster/juvenile court youth, former juvenile court school pupils, a child of a 
military family, a current migratory child, and a pupil participating in the newcomer program will 
be referred to collectively as “Foster and Mobile Youth.”  

Foster and Mobile Youth Liaison 
In order to help facilitate the enrollment, placement, and transfer of Foster and Mobile Youth to 
the Charter School, the Governing Board will designate a Foster and Mobile Youth liaison.  

The Foster and Mobile Youth Liaison shall be responsible for the following: 

1. Ensure and facilitate the proper educational placement, enrollment in the Charter School,
and checkout from the Charter School of foster youth.

2. Ensure proper transfer of credits, records, and grades when foster youth transfer to or from
the Charter School.

When a foster youth is enrolling in the Charter School, the Foster and Mobile Youth Liaison shall 
contact the school last attended by the student within two (2) business days to obtain all academic 
and other records. The last school attended by the foster youth shall provide all required records to 
the new school regardless of any outstanding fees, fines, textbooks, or other items or moneys owed 
to the school last attended. When a foster youth is transferring to a new school, the Foster and Mobile 
Youth Liaison shall provide the student’s records to the new school within two (2) business days of 
receiving the new school’s request, regardless of any outstanding fees, fines, textbooks, or other 
items or moneys owed to the Charter School.  

3. When required by law, notify the foster youth’s attorney and the appropriate representative
of the county child welfare agency at least ten (10) calendar days preceding the date of the
following:

a. An expulsion hearing for a discretionary act under the Charter School’s charter.

b. Any meeting to extend a suspension until an expulsion decision is rendered if the
decision to recommend expulsion is a discretionary act under the Charter School’s
charter. The foster youth’s attorney and the agency representative will be invited
to participate.

c. A manifestation determination meeting prior to a change in the foster youth’s



placement if the change in placement is due to an act for which the 
recommendation for expulsion is discretionary and the student is a student with a 
disability under state and federal special education laws. The foster youth’s 
attorney and the agency representative will be invited to participate.  

4. As needed, make appropriate referrals to ensure that students in foster care receive
necessary special education services and services under Section 504 of the federal
Rehabilitation Act of 1973.

5. As needed, ensure that students in foster care receive appropriate school-based services,
such as counseling and health services, supplemental instruction, and after-school services.

6. Develop protocols and procedures for creating awareness for Charter School staff,
including but not limited to the Head of School or the administrative assistant, of the
requirements for the proper enrollment, placement, and transfer of foster youth.

7. Collaborate with the county placing agency, social services, probation officers, juvenile
court officers, and other appropriate agencies to help coordinate services for the Charter
School’s foster youth.

8. Monitor the educational progress of foster youth and provide reports to the Head of School
or designee and the Governing Board based on indicators identified in the Charter School’s
local control and accountability plan.

This Policy does not grant the Foster and Mobile Youth Liaison authority that supersedes the 
authority granted under state and federal law to a parent or legal guardian retaining educational 
rights, a responsible person appointed by the court to represent the child pursuant to Welfare and 
Institutions Code sections 319, 361 or 726, a surrogate parent, or a foster parent exercising 
authority under Education Code section 56055. The role of the Foster and Mobile Youth Liaison 
is advisory with respect to placement options and determination of the school of origin.   

School Stability and Enrollment 
The Charter School will work with foster youth and their ERH to ensure that each foster youth is 
placed in the least restrictive educational programs and has access to the academic resources, 
services, and extracurricular and enrichment activities that are available to all pupils, including, but 
not limited to, interscholastic sports. All decisions regarding a foster youth’s education and 
placement will be based on the best interest of the child and shall consider, among other factors, 
educational stability and the opportunity to be educated in the least restrictive educational setting 
necessary to achieve academic progress 

Foster youth and children of military families have the right to remain in their school of origin if it 
is their best interest. The Charter School will immediately enroll a foster youth or child of a military 
family seeking reenrollment in the Charter School as his/her school of origin (subject to the Charter 
School’s capacity and pursuant to the procedures stated in the Charter School’s charter and Board 
policy).   

A foster youth or child of a military family who seeks to transfer to the Charter School will be 
immediately enrolled (subject to the Charter School’s capacity and pursuant to the procedures stated 
in the Charter School’s charter and Board policy) even if he/she has outstanding fees, fines, textbooks, 
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or other items or monies due to the school last attended or is unable to meet normal enrollment 
documentation or school uniform requirements (e.g. producing medical records or academic records 
from a previous school). 

At the initial detention or placement, or any subsequent change in placement, a foster youth may 
continue in his/her school of origin for the duration of the court’s jurisdiction. A child of a military 
family may continue in his/her school of origin as long as the student meets the definition of a child 
of a military family as described above. Foster youth and children of military families have the right 
to remain in their school of origin following the termination of the court’s jurisdiction or termination 
of the child’s status as a child of a military family, as follows: 

1. For students in Kindergarten through eighth grade, inclusive, the student will be allowed to
continue in the school of origin through the duration of the academic year in which the
student’s status changed.

2. For students enrolled in high school, the student will be allowed to continue in the school of
origin through graduation.

If the foster youth or child of a military family is transitioning between school grade levels, he/she 
shall be allowed to continue in the district of origin in the same attendance area to provide him/her 
the benefit of matriculating with his/her peers in accordance with the established feeder patterns of 
school districts. A student who is transitioning to a middle school or high school shall be allowed to 
enroll in the school designated for matriculation in another school district. 

The Foster and Mobile Youth Liaison may, in consultation with and with the agreement of the foster 
youth and the ERH for the foster youth, recommend that the foster youth’s right to attend the school 
of origin be waived and he/she be enrolled in any district school that the student would otherwise be 
eligible to attend as a resident of the school district or in the Charter School consistent with current 
enrollment procedures. All decisions shall be made in accordance with the foster youth’s best 
interests.  

Prior to making any recommendation to move a foster youth from his/her school of origin, the Foster 
and Mobile Youth Liaison shall provide the foster youth and the foster youth’s ERH with a written 
explanation of the basis for the recommendation and how the recommendation serves the foster 
youth’s best interests.  

If any dispute arises regarding a foster youth’s request to remain in the Charter School as the foster 
youth’s school of origin, the foster youth has the right to remain in the Charter School pending 
resolution of the dispute.  The dispute shall be resolved in accordance with the existing Charter  

School dispute resolution process. 

Transportation 
The Charter School shall not be responsible for providing transportation to allow a foster youth to 
attend school, unless there is an agreement with a local child welfare agency that the Charter School 
assumes part or all of the transportation costs in accordance with Section 6312(c)(5) of Title 20 of 
the United States Code, or unless required by federal law. The Charter School is not prohibited from 
providing transportation, at its discretion, to allow a foster youth to attend school. 

In accordance with Section 6312(c)(5) of Title 20 of the United States Code, the Charter School shall 
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collaborate with local child welfare agencies to develop and implement clear written procedures to 
address the transportation needs of foster youth to maintain them in their school of origin, when it is 
in the best interest of the youth. 

For any student who has an individualized education program (“IEP”), the student’s IEP team will 
determine if the student requires special education transportation as a related service regardless of 
the student’s status as a foster youth or child of a military family. 

Effect of Absences on Grades 
The grades of a foster youth shall not be lowered for any absence from the Charter School that is 
due to either of the following circumstances:  

a. A decision by a court or placement agency to change the student’s placement, in which case
the student’s grades shall be calculated as of the date he/she left school.

b. A verified court appearance or related court-ordered activity.

Transfer of Coursework and Credits 
The Charter School shall accept coursework satisfactorily completed by a Foster and Mobile Youth 
while attending another public school1, a juvenile court school, a charter school, a school in a country 
other than the United States, or a nonpublic, nonsectarian school or agency even if the pupil did not 
complete the entire course and shall issue that pupil full or partial credit for the coursework 
completed. 

If the Foster and Mobile Youth did not complete the entire course, he/she shall be issued partial credit 
for the coursework completed and shall not be required to retake the portion of the course that he/she 
completed at another school unless the Charter School, in consultation with the student’s ERH, finds 
that the student is reasonably able to complete the requirements in time to graduate from high school. 
Whenever partial credit is issued to a Foster and Mobile Youth in any particular course, he/she shall 
be enrolled in the same or equivalent course, if applicable, so that he/she may continue and complete 
the entire course.  

In no event shall the Charter School prevent a Foster and Mobile Youth from taking or retaking a 
course to meet the eligibility requirements for admission to the California State University or the 
University of California.  

Applicability of Graduation Requirements 
To obtain a high school diploma from the Charter School, a student must complete all courses 
required by the Charter School and fulfill any additional graduation requirements prescribed by the 
Board. However, Foster and Mobile Youth who transfer to the Charter School any time after the 
completion of their second year of high school, and pupils participating in a newcomer program who 
are in their third or fourth year of high school, shall be exempt from any of the Charter School’s 
graduation requirements that are in excess of the California minimum graduation requirements 
specified in Education Code section 51225.3 (“additional graduation requirements”) unless the 
Charter School makes a finding that the student is reasonably able to complete the Charter School’s 
graduation requirements by the end of the student’s fourth year of high school. 

1 For purposes of coursework completed by a student who is a child of a military family, “public school” 
includes schools operated by the United States Department of Defense. 
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To determine whether a Foster and Mobile Youth is in their third or fourth year of high school, either 
the number of credits the student has earned to the date of transfer or the length of the student’s school 
enrollment may be used, whichever will qualify the student for the exemption. For a pupil 
participating in a newcomer program, enrollment in grade 11 or 12 may be used to determine whether 
the student is in his or her third or fourth year of high school. 

Within thirty (30) calendar days of the date that a student who may qualify for exemption under the 
above requirements transfers into the Charter School, the Charter School shall notify the student, the 
ERH, and where applicable, the student’s social worker or probation officer, of the availability of the 
exemption and whether the student qualifies for the exemption. If the Charter School fails to provide 
timely notice of the availability of the exemption, the Foster and Mobile Youth shall be eligible for 
the exemption from the additional graduation requirements once notified, even if that notification 
occurs after the termination of the court’s jurisdiction over the student, if the foster youth otherwise 
qualifies for the exemption. 

If a student is exempted from the Charter School’s additional graduation requirements pursuant to 
this Policy and completes the statewide coursework requirements specified in Educational Code 
section 51225.3 before the end of his or her fourth year of high school and that student would 
otherwise be entitled to remain in attendance at the Charter School, the Charter School shall not 
require or request that the student graduate before the end of his or her fourth year of high school. 

The Head of School or designee shall notify any Foster and Mobile Youth who is granted an 
exemption from the additional graduation requirements and his/her ERH how any requirements that 
are waived will affect his/her ability to gain admission to a postsecondary educational institution and 
shall provide information about transfer opportunities available through the California Community 
Colleges.  

A Foster and Mobile Youth who would otherwise be entitled to remain in attendance at the Charter 
School shall not be required to accept the exemption from additional graduation requirements or be 
denied enrollment in, or the ability to complete, courses for which the student is otherwise eligible, 
including courses necessary to attend an institution of higher education, regardless of whether those 
courses are required for statewide graduation requirements. 

If an eligible student is not exempted from additional graduation requirements or has previously 
declined the exemption pursuant to this Policy, the Charter School shall exempt the student at any 
time if an exemption is requested by the youth and the youth qualifies for the exemption. Likewise, 
if the youth is exempted, the Charter School may not revoke the exemption. 

If a student in care is exempted from additional graduation requirements pursuant to this section, 
the exemption shall continue to apply after the termination of the court’s jurisdiction over the 
student or after the termination of circumstances which make the Student eligible while he or she 
is enrolled in school or if the student transfers to another school, including a charter school, or 
school district. 

The Charter School shall not require or request a Foster and Mobile Youth to transfer schools in 
order to qualify for an exemption from additional graduation requirements, and no Foster and 
Mobile Youth or any person acting on behalf of a Foster and Mobile Youth may request a transfer 
solely to qualify for an exemption from the Charter School’s additional graduation requirements. 
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Upon making a finding that a Foster and Mobile Youth is reasonably able to complete the Charter 
School’s graduation requirements within his/her fifth year of high school, the Head of School or 
designee shall:  

1. Inform the student and the student’s ERH of the student’s option to remain in school for a
fifth year to complete the Charter School’s graduation requirements, consistent with the
laws regarding continuous enrollment and satisfactory progress for Charter School students
over age 19.

2. Inform the student and the student’s ERH how remaining in school for a fifth year will affect
the student’s ability to gain admission to a postsecondary educational institution.

3. Provide information to the student about transfer opportunities available through the
California Community Colleges.

4. Upon agreement with the student or, if he/she is under 18 years of age, the ERH, permit the
student to stay in school for a fifth year to complete the Charter School’s graduation
requirements.

If a juvenile court youth satisfies the requirements for high school graduation while enrolled at a 
juvenile court school but has elected to decline the issuance of the diploma for the purpose of taking 
additional coursework, the Charter School will not prevent the juvenile court youth from enrolling 
in the Charter School and pursuing additional coursework if requested by the youth or by the youth’s 
ERH.  

Eligibility for Extracurricular Activities 
A pupil who is in foster care whose residence changes pursuant to a court order or decision of a 
child welfare worker shall be immediately deemed to meet all residency requirements for 
participation in interscholastic sports or other extracurricular activities.  

Waiver of Fees for Afterschool Programs 
The Charter School shall not charge any student who the Charter School knows is currently in foster 
care any family fees associated with an After School Education and Safety (“ASES”) Program 
operated by the Charter School.  

Student Records 

When the Charter School receives a transfer request and/or student records request for the 
educational information and records of a foster youth from a new LEA, the Charter School shall 
provide these student records within two (2) business days.  The Charter School shall compile the 
complete educational record of the pupil, including but not limited to a determination of seat time, 
full or partial credits earned, current classes and grades, immunization and other records, and, if 
applicable, a copy of the pupil’s  special education records including assessments, IEPs, and/or 504 
plans. All requests for student records will be shared with the Foster and Mobile Youth Liaison, who 
shall be aware of the specific educational record keeping needs of Foster and Mobile Youth. 

In accordance with the Charter School’s Educational Records and Student Information Policy, under 
limited circumstances, the Charter School may disclose student records or personally identifiable 
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information contained in those records to certain requesting parties including but not limited to a 
foster family agency and state and local authorities within a juvenile justice system, without parental 
consent.  

Complaints of Noncompliance 
Complaints of noncompliance with this Policy shall be governed by the Charter School’s Uniform 
Complaint Procedures. A copy of the Uniform Complaint Policy and Procedures is available upon 
request at the main office. 
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20.04.1.(6) 

VIRTUAL PREPARATORY ACADEMY AT LUCERNE 

UNIFORM COMPLAINT POLICY AND PROCEDURES 

Scope 

Virtual Preparatory Academy at Lucerne (“Charter School”) policy is to comply with applicable 
federal and state laws and regulations. The Charter School is the local agency primarily responsible for 
compliance with federal and state laws and regulations governing educational programs. Pursuant to 
this policy, persons responsible for conducting investigations shall be knowledgeable about the laws 
and programs, which they are assigned to investigate. This complaint procedure is adopted to provide a 
uniform system of complaint processing for the following types of complaints: 

(1) Complaints of unlawful discrimination, harassment, intimidation or bullying against any
protected group, including actual or perceived discrimination, on the basis of the actual or
perceived characteristics of age, ancestry, color, mental disability, physical disability, ethnic
group identification, immigration status/citizenship, gender expression, gender identity, gender,
genetic information, nationality, national origin, race or ethnicity, religion, medical condition,
marital status, sex, or sexual orientation, or on the basis of a person’s association with a person
or group with one or more of these actual or perceived characteristics in any Charter School
program or activity.

(2) Complaints of violations of state or federal law and regulations governing the following
programs including but not limited to: Adult Education Programs; After School Education and
Safety Programs; Agricultural Vocational Education Programs; American Indian Education
Centers and Early Child Education Program Assessments; Bilingual Education; California Peer
Assistance and Review Programs for Teacher; Consolidated Categorical Aid Programs; Career
Technical and Technical Education and Career Technical and Technical Training Programs;
Child Care and Development Programs; Child Nutrition Programs; Compensatory Education;
Economic Impact Aid; Every Student Succeeds Act / No Child Left Behind Act (2001)
Programs (Titles I-VII), including improving academic achievement, compensatory education,
limited English proficiency, and migrant education; Education of Foster or Homeless Youth;
Pupils from Military Families; Migratory Pupils; Accommodations for Pregnant and Parenting
Pupils; Migrant Education Programs; Regional Occupational Centers and Programs; Special
Education Programs; State Preschool; and/or Tobacco-Use Prevention Education.

(3) A complaint may also be filed alleging that a pupil enrolled in a public school was required to
pay a pupil fee for participation in an educational activity as those terms are defined below.

a. “Educational activity” means an activity offered by a school, school district, charter
school or county office of education that constitutes an integral fundamental part of
elementary and secondary education, including, but not limited to, curricular and
extracurricular activities.

b. “Pupil fee” means a fee, deposit or other charge imposed on pupils, or a pupil’s parents
or guardians, in violation of Section 49011 of the Education Code and Section 5 of
Article IX of the California Constitution, which require educational activities to be
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provided free of charge to all pupils without regard to their families’ ability or 
willingness to pay fees or request special waivers, as provided for in Hartzell v. Connell 
(1984) 35 Cal.3d 899. A pupil fee includes, but is not limited to, all of the following:  

i. A fee charged to a pupil as a condition for registering for school or classes, or as
a condition for participation in a class or an extracurricular activity, regardless
of whether the class or activity is elective or compulsory or is for credit.

ii. A security deposit, or other payment, that a pupil is required to make to obtain a
lock, locker, book, class apparatus, musical instrument, uniform or other
materials or equipment.

iii. A purchase that a pupil is required to make to obtain materials, supplies,
equipment or uniforms associated with an educational activity.

c. A pupil fees complaint may be filed anonymously if the complaint provides evidence or
information leading to evidence to support an allegation of noncompliance with laws
relating to pupil fees.

d. If the Charter School finds merit in a pupil fees complaint the Charter School shall
provide a remedy to all affected pupils, parents, and guardians that, where applicable,
includes reasonable efforts by the Charter School to ensure full reimbursement to all
affected pupils, parents, and guardians, subject to procedures established through
regulations adopted by the state board.

e. Nothing in this section shall be interpreted to prohibit solicitation of voluntary
donations of funds or property, voluntary participation in fundraising activities, or
school districts, school, and other entities from providing pupils prizes or other
recognition for voluntarily participating in fundraising activities.

(4) Complaints of noncompliance with the requirements governing the Local Control Funding
Formula, Local Control and Accountability Plans, or Sections 47606.5 and 47607.3 of the
Education Code, as applicable.

(5) Complaints of noncompliance with the requirements of Education Code Section 222 regarding
the rights of lactating pupils on a school campus.

(6) Complaints of noncompliance with the requirements of Education Code Section 48645.7
regarding the rights of juvenile court school pupils when they become entitled to a diploma.

(7) Complaints of noncompliance with the Charter School’s School Safety Plan.

The Charter School acknowledges and respects every individual’s rights to privacy. Unlawful 
discrimination, harassment, intimidation or bullying complaints shall be investigated in a manner that 
protects (to the greatest extent reasonably possible) the confidentiality of the parties and the integrity 
of the process. The Charter School cannot guarantee anonymity of the complainant. This includes 
keeping the identity of the complainant confidential. However, the Charter School will attempt to do so 
as appropriate. The Charter School may find it necessary to disclose information regarding the 
complaint/complainant to the extent necessary to carry out the investigation or proceedings, as 
determined by the Head of School or designee on a case-by-case basis. 
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The Charter School prohibits any form of retaliation against any complainant in the complaint process, 
including but not limited to a complainant’s filing of a complaint or the reporting of instances of 
unlawful discrimination, harassment, intimidation or bullying. Such participation shall not in any way 
affect the status, grades or work assignments of the complainant. 

Compliance Officer 

The Board of Directors will designate compliance officer(s) to receive and investigate complaints and 
to ensure the Charter School’s compliance with law. 

The Head of School or designee shall ensure that employees designated to investigate complaints are 
knowledgeable about the laws and programs for which they are responsible. Designated employees 
may have access to legal counsel as determined by the Head of School or designee. 

Should a complaint be filed against the Head of School, the compliance officer for that case shall be 
the President of the Charter School Board of Directors. 

Notifications 

The Charter School shall annually provide written notification of the Charter School’s uniform 
complaint procedures to employees, students, parents and/or guardians, advisory committees, private 
school officials, and other interested parties (e.g., Adult Education).  

The annual notice shall be in English. Pursuant to Education Code Section 48985, if fifteen (15) 
percent or more of the pupils enrolled in the Charter School speak a single primary language other than 
English, this annual notice will also be provided to the parent or guardian of any such pupils in their 
primary language. 

The Head of School or designee shall make available copies of the Charter School’s uniform complaint 
procedures free of charge.  

The annual notice shall include the following: 

(a) A statement that the Charter School is primarily responsible for compliance with federal and
state laws and regulations.

(b) A statement that a pupil enrolled in a public school shall not be required to pay a pupil fee for
participation in an educational activity.

(c) A statement identifying the responsible staff member, position, or unit designated to receive
complaints.

(d) A statement that the complainant has a right to appeal the Charter School's decision to the
California Department of Education (“CDE”) by filing a written appeal within 15 days of
receiving the Charter School’s decision.
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(e) A statement advising the complainant of any civil law remedies that may be available under
state or federal discrimination, harassment, intimidation or bullying laws, if applicable, and of
the appeal pursuant to Education Code Section 262.3.

(f) A statement that copies of the local educational agency complaint procedures shall be available
free of charge.

Procedures 

The following procedures shall be used to address all complaints which allege that the Charter School 
has violated federal or state laws or regulations governing educational programs. The Compliance 
Officer shall maintain a record of each complaint and subsequent related actions. 

All parties involved in allegations shall be notified when a complaint is filed, when a complaint 
meeting or hearing is scheduled, and when a decision or ruling is made. 

• Step 1: Filing of Complaint

Any individual, public agency, or organization may file a written complaint of alleged
noncompliance by the Charter School.

A complaint alleging unlawful discrimination, harassment, intimidation or bullying shall be
initiated no later than six (6) months from the date when the alleged unlawful discrimination,
harassment, intimidation or bullying occurred, or six (6) months from the date when the
complainant first obtained knowledge of the facts of the alleged unlawful discrimination,
harassment, intimidation or bullying. A complaint may be filed by a person who alleges that
he/she personally suffered unlawful discrimination, harassment, intimidation or bullying or by
a person who believes that an individual or any specific class of individuals has been subjected
to unlawful discrimination, harassment, intimidation or bullying.

Pupil fee complaints shall be filed not later than one (1) year from the date the alleged violation
occurred.

The complaint shall be presented to the compliance officer who shall maintain a log of
complaints received, providing each with a code number and date stamp.

If a complainant is unable to put a complaint in writing due to conditions such as a disability or
illiteracy, the Charter School staff shall assist him/her in the filing of the complaint.

• Step 2: Mediation

Within three (3) days of receiving the complaint, the Compliance Officer may informally
discuss with the complainant the possibility of using mediation. If the complainant agrees to
mediation, the Compliance Officer shall make arrangements for this process.

Before initiating the mediation of an unlawful discrimination, harassment, intimidation or
bullying complaint, the Compliance Officer shall ensure that all parties agree to make the
mediator a party to related confidential information.
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If the mediation process does not resolve the problem within the parameters of law, the 
Compliance Officer shall proceed with his/her investigation of the complaint. 

The use of mediation shall not extend the Charter School’s timelines for investigating and 
resolving the complaint unless the complainant agrees in writing to such an extension of time.  

• Step 3: Investigation of Complaint

The Compliance Officer is encouraged to hold an investigative meeting within five (5) days of
receiving the complaint or an unsuccessful attempt to mediate the complaint. This meeting shall
provide an opportunity for the complainant and/or his/her representative to repeat the complaint
orally.

The complainant and/or his/her representative shall have an opportunity to present the
complaint and evidence or information leading to evidence to support the allegations in the
complaint.

A complainant’s refusal to provide the Charter School’s investigator with documents or other
evidence related to the allegations in the complaint, or his/her failure or refusal to cooperate in
the investigation or his/her engagement in any other obstruction of the investigation, may result
in the dismissal of the complaint because of a lack of evidence to support the allegation.

The Charter School’s refusal to provide the investigator with access to records and/or other
information related to the allegation in the complaint, or its failure or refusal to cooperate in the
investigation or its engagement in any other obstruction of the investigation, may result in a
finding, based on evidence collected, that a violation has occurred and may result in the
imposition of a remedy in favor of the complainant.

• Step 4: Response

Unless extended by written agreement with the complainant, the Compliance Officer shall
prepare and send to the complainant a final written decision of the Charter School’s
investigation and disposition, as described in Step #5 below, within sixty (60) days of the
Charter School’s receipt of the complaint.

• Step 5:  Final Written Decision

The Charter School’s decision shall be in writing and sent to the complainant. The Charter
School’s decision shall be written in English and in the language of the complainant whenever
feasible or as required by law.

The decision shall include:

1. The findings of fact based on evidence gathered.

2. The conclusion(s) of law.

3. Disposition of the complaint.
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4. Rationale for such disposition.

5. Corrective actions, if any are warranted.

6. Notice of the complainant’s right to appeal the Charter School’s decision within fifteen
(15) days to the CDE and procedures to be followed for initiating such an appeal.

7. For unlawful discrimination, harassment, intimidation or bullying complaints arising
under state law, notice that the complainant must wait until sixty (60) days have elapsed
from the filing of an appeal with the CDE before pursuing civil law remedies.

8. For unlawful discrimination, harassment, intimidation or bullying complaints arising
under federal law such complaint may be made at any time to the U.S. Department of
Education, Office for Civil Rights.

If an employee is disciplined as a result of the complaint, the decision shall simply state that 
effective action was taken and that the employee was informed of the Charter School’s 
expectations. The report shall not give any further information as to the nature of the 
disciplinary action. 

Appeals to the California Department of Education 

If dissatisfied with the Charter School’s decision, the complainant may appeal in writing to the CDE 
within fifteen (15) days of receiving the Charter School’s decision. When appealing to the CDE, the 
complainant must specify the basis for the appeal of the decision and whether the facts are incorrect 
and/or the law has been misapplied. The appeal shall be accompanied by a copy of the locally filed 
complaint and a copy of the Charter School’s decision.  

Upon notification by the CDE that the complainant has appealed the Charter School’s decision, the 
Head of School or designee shall forward the following documents to the CDE:  

1. A copy of the original complaint.

2. A copy of the decision.

3. A summary of the nature and extent of the investigation conducted by the Charter School, if not
covered by the decision.

4. A copy of the investigation file, including but not limited to all notes, interviews, and
documents submitted by all parties and gathered by the investigator.

5. A report of any action taken to resolve the complaint.

6. A copy of the Charter School’s complaint procedures.

7. Other relevant information requested by the CDE.

The CDE may directly intervene in the complaint without waiting for action by the Charter School 
when one of the conditions listed in Title 5, California Code of Regulations, Section 4650 exists, 
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including cases in which the Charter School has not taken action within sixty (60) days of the date the 
complaint was filed with the Charter School. 

Civil Law Remedies 

A complainant may pursue available civil law remedies outside of the Charter School’s complaint 
procedures. Complainants may seek assistance from mediation centers or public/private interest 
attorneys. Civil law remedies that may be imposed by a court include, but are not limited to, 
injunctions and restraining orders. For unlawful discrimination, harassment, intimidation or bullying 
complaints arising under state law, however, a complainant must wait until sixty (60) days have 
elapsed from the filing of an appeal with the CDE before pursuing civil law remedies. The moratorium 
does not apply to injunctive relief and is applicable only if the Charter School has appropriately, and in 
a timely manner, apprised the complainant of his/her right to file a complaint in accordance with Title 
5, California Code of Regulations, Section 4622. 
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VIRTUAL PREPARATORY ACADEMY AT LUCERNE 

UNIFORM COMPLAINT PROCEDURE FORM 

Last Name: _____________________________________________ First Name/MI: _______________________________ 

Student Name (if applicable): _____________________________________ Grade: _______ Date of Birth: ____________ 

Street Address/Apt. #: _________________________________________________________________________________ 

City: _______________________________________________ State: _______________ Zip Code: __________________ 

Home Phone: _____________________ Cell Phone: ______________________ Work Phone: ______________________ 

School/Office of Alleged Violation: ______________________________________________________________________ 

For allegation(s) of noncompliance, please check the program or activity referred to in your complaint, if applicable: 

c  Adult Education 

c  After School Education and Safety 

c  Agricultural Vocational Education 

c  American Indian Education 

c  Bilingual Education 

c California Peer Assistance and 
Review Programs for Teacher 

c  Consolidated Categorical Aid 

c  Career/Technical Education and 
Training 

c  Child Care and Development 

c  Child Nutrition 

c  Compensatory Education 

c  Economic Impact Aid  

c Every Student Succeeds Act / No 
Child Left Behind Programs 

c  Foster/Homeless Youth Education 

c  Juvenile Court School Pupils  

c Lactating Pupils 

c Local Control Funding Formula/ 
Local Control and Accountability Plan 

c  Migrant Education 

c  Regional Occupational Programs  

c  School Safety Plan 

c  Special Education 

c  State Preschool Health/Safety 

c  Pupil Fees 

c Pupils from Military Families 

c Pregnant and Parenting Pupils 

c Migratory Pupils  

c Tobacco-Use Prevention Education 

For allegation(s) of unlawful discrimination, harassment, intimidation or bullying, please check the basis of the 
unlawful discrimination, harassment, intimidation or bullying described in your complaint, if applicable: 

c Age 

c Ancestry 

c Color 

c Disability (Mental or Physical) 

c Ethnic Group Identification 

c Gender / Gender Expression / 
Gender Identity 

c Genetic Information 

c Immigration Status/Citizenship 

c Marital Status  

c Medical Condition 

c Nationality / National Origin 

c Race or Ethnicity 

c Religion 

c Sex (Actual or Perceived) 

c Sexual Orientation (Actual or
Perceived)

c Based on association with a person 
or group with one or more of these 
actual or perceived characteristics 

1. Please give facts about the complaint. Provide details such as the names of those involved, dates, whether witnesses
were present, etc., that may be helpful to the complaint investigator.

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 
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___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

2. Have you discussed your complaint or brought your complaint to any Charter School personnel?  If you have, to whom
did you take the complaint, and what was the result?

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

3. Please provide copies of any written documents that may be relevant or supportive of your complaint.

I have attached supporting documents.    c  Yes   c  No

Signature: ___________________________________________________________________ Date: __________________ 

Mail complaint and any relevant documents to the Virtual Preparatory Academy at Lucerne. 
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AT-WILL EMPLOYMENT AGREEMENT 
[TEACHER SALARIED] 

Between 
VIRTUAL PREPARATORY ACADEMY AT LUCERNE & [INSERT EMPLOYEE NAME] 

THIS EMPLOYMENT AGREEMENT (“Agreement”) is entered into by and between the above-
named employee (“Employee”) and the Governing Board (“Board”) of Virtual Preparatory 
Academy of Lucerne (“Virtual Prep”), a public charter school approved by the Lucerne Valley 
Elementary School District (“District”).   The Board desires to hire employees who will assist 
Virtual Prep in implementing its purposes, policies, and procedures, and in achieving the goals and 
meeting the requirements of Virtual Prep’s charter. The parties recognize that Virtual Prep is not 
governed by the provisions of the California Education Code, except as expressly set forth in the 
Charter Schools Act of 1992. 

WHEREAS, Virtual Prep and the Employee wish to enter into an employment relationship 
under the conditions set forth herein, the parties hereby agree as follows: 

A. STATUTORY PROVISIONS RELATING TO CHARTER SCHOOL EMPLOYMENT

1. Virtual Prep operates a charter school that has been established pursuant to the
Charter Schools Act of 1992, Education Code section 47600, et seq., and which has
been duly approved by the District, according to the laws of the State of California.

2. Pursuant to Education Code section 47604, Virtual Prep has elected to be formed
and to operate as a nonprofit public benefit corporation pursuant to the Non-profit
Public Benefit Corporation Law of California (Part 2, commencing with section
5110 et seq. of the Corporations Code).  As such, Virtual Prep is considered a
separate legal entity from the District, which granted the charter.  The District shall
not be liable for any debts and obligations of Virtual Prep, and the employee signing
below expressly recognizes that he/she is being employed by Virtual Prep and not
the District.

3. Pursuant to Education Code section 47610, Virtual Prep must comply with all of
the provisions set forth in its operative charter but is otherwise exempt from the
laws governing school districts except as specified in Education Code section
47610.

4. Virtual Prep shall be deemed the exclusive public school employer of the
employees at Virtual Prep for purposes of Government Code section 3540.1.

B. EMPLOYMENT TERMS AND CONDITIONS

1. Duties

The Employee shall work in the position of [INSERT].  The Employee will perform
such duties as Virtual Prep may reasonably assign and the Employee will abide by
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all Virtual Prep policies and procedures as adopted and amended from time to time. 
The Employee further agrees to abide by the provisions of Virtual Prep’s charter.  
A copy of the job description for the above position is attached hereto and 
incorporated by reference herein. These duties may be amended from time to time 
in the sole discretion of Virtual Prep. As an exempt employee, the Employee shall 
not be eligible to earn overtime. 

2. Work Schedule

The minimum on-site obligations for this position shall generally be [INSERT - for
example “Monday through Friday, 8:00 a.m. to 5:00 p.m.”].  While the Employee
shall be available on-site during this time period, the duties of this exempt position
may require work on weekends, as well as before and after the regular work year
or hours of the work day.  Workdays on which the Employee is expected to be on-
site shall be consistent with the applicable calendar of workdays for this position.
The current year schedule is attached hereto and incorporated by reference herein.
The Employee will not render services in person or by electronic means, paid or
otherwise, for any other person or entity during contracted work hours with Virtual
Prep.

3. Compensation

The annual compensation for this position shall be $[INSERT], to be paid twice
monthly, subject to all regular withholdings.  The Employee’s compensation may
be prorated depending on whether the Employee remains employed, or in active
work status, for the entire year.  Again, as an exempt employee, the Employee shall
not be eligible to earn overtime.

4. Employee Benefits

The Employee shall be entitled to participate in designated employee benefit
programs and plans established by Virtual Prep (subject to program and eligibility
requirements) for the benefit of its employees, which from time to time may be
modified by Virtual Prep in its sole discretion.

5. Performance Evaluation

The Employee shall receive periodic performance reviews conducted by his/her
supervisor.  At a minimum, performance evaluations will be conducted annually,
on or about the anniversary date of employment with Virtual Prep.  The frequency
of performance evaluations may vary depending upon length of service, job
position, past performance, changes in job duties, or recurring performance
problems.  Failure to evaluate the Employee shall not prevent Virtual Prep from
disciplining or dismissing the Employee at-will in accordance with this Agreement.

6. Employee Rights



20.04.3 

______________________________________________________________________________ 
AT-WILL EMPLOYMENT AGREEMENT  PAGE 3 OF 5 

Employment rights and benefits for employment at Virtual Prep shall only be as 
specified in this Agreement, Virtual Prep’s charter, the Charter Schools Act, and 
Virtual Prep’s Employee Handbook, which Virtual Prep may amend and modify 
from time to time.  Employment rights and benefits may be affected by other 
applicable agreements or directives or advisories from the California Department 
of Education or the State Board of Education. During the term of this Agreement, 
the Employee shall not acquire or accrue tenure, or any employment rights with 
Virtual Prep.  

7. Licensure

The Employee understands that employment is contingent upon verification and
maintenance of any applicable licensure and/or credentials.

8. Child Abuse and Neglect Reporting

California Penal Code section 11166 requires any child care custodian who has
knowledge of, or observes, a child in his/her professional capacity or within the
scope of his/her employment whom he/she knows or reasonably suspects has been
the victim of child abuse to report the known or suspected instance of child abuse
to a child protective agency immediately, or as soon as practically possible, by
telephone and to prepare and send a written report thereof within thirty-six (36)
hours of receiving the information concerning the incident. By executing this
Agreement, the Employee acknowledges he/she is a child care custodian and is
certifying that he/she has knowledge of California Penal Code section 11166 and
will comply with its provisions.

9. Fingerprinting/TB Clearance

Fingerprint clearance for the Employee will be acquired through submitting the
Employee’s fingerprints to the California Department of Justice.  The Employee
will be required to assume the cost of all fees related to the fingerprinting process.
The Employee will be required to submit evidence from a licensed physician and/or
licensed entity that the Employee was found to be free from tuberculosis risk
factors, or active tuberculosis, if risk factors were identified.  Both clearances must
be in place prior to the first day of service.

10. Conflicts of Interest

The Employee understands that, while employed at Virtual Prep, he/she will have
access to confidential and proprietary information.  The Employee therefore shall
not maintain employment or contracts for employment, or engage in any consultant
or independent contractor relationship, with any other agency or school that will in
any way conflict with his/her employment with Virtual Prep.
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11. Outside Professional Activities

Upon obtaining prior written approval of the Executive Director, the Employee may
undertake for consideration outside professional activities, including consulting,
speaking, and writing.  The outside activities shall not occur during regular work
hours.  Virtual Prep shall in no way be responsible for any expenses attendant to
the performance of such outside activities.

C. EMPLOYMENT AT-WILL

Virtual Prep may terminate this Agreement and the Employee’s employment at any time
with or without cause, with or without advance notice, and at Virtual Prep’s sole and
unreviewable discretion.  Either party may immediately terminate this Agreement and the
Employee’s employment upon written notice to the other party.

The Employee also may be demoted or disciplined and the terms of his/her employment
may be altered at any time, with or without cause, at the discretion of Virtual Prep.  No one
other than the Board has the authority to alter this arrangement, to enter into an agreement
for employment for a specified period of time, or to make any agreement contrary to the
terms of this Agreement, and any such agreement must be in writing and must be signed
by the Board and by the affected employee and must specifically state the intention to alter
this “at-will” relationship.

In the event of charter revocation or non-renewal, all contractual obligations under this
Agreement cease immediately upon the effective date of revocation or non-renewal.

D. GENERAL PROVISIONS

1. Waiver of Breach

The waiver by either party, or the failure of either party to claim a breach of any
provision of this Agreement, will not operate or be construed as a waiver of any
subsequent breach.

2. Assignment

The rights and obligations of the respective parties under the Agreement will inure
to the benefit of and will be binding upon the heirs, legal representatives, successors
and assigns of the parties hereto; provided, however, that this Agreement will not
be assignable by either party without prior written consent of the other party.

3. Governing Law

This Agreement will be governed by, construed, and enforced in accordance with
the laws of the State of California.
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4. Partial Invalidity

If any provision of this Agreement is found to be invalid or unenforceable by any
court, the remaining provisions hereof will remain in effect unless such partial
invalidity or unenforceability would defeat an essential business purpose of the
Agreement.

E. ACCEPTANCE OF EMPLOYMENT

By signing below, the Employee declares as follows:

1. I have read this Agreement and accept employment with Virtual Prep on the terms
specified herein.

2. All information I have provided to Virtual Prep related to my employment is true
and accurate.

3. A copy of the job description is attached hereto.

4. This is the entire agreement between Virtual Prep and me regarding the terms and
conditions of my employment.  This is a final and complete agreement and there
are no other agreements, oral or written, express or implied, concerning the subject
matter of this Agreement.

Employee Signature: ______________________________ Date: _________________________ 

Virtual Prep Approval: 

Date: ___________________  __________________________________________ 
[NAME, TITLE] 

This Employment Agreement is subject to ratification  
and approval by the Governing Board of Virtual Prep. 



20.04.3 

______________________________________________________________________________ 
AT-WILL EMPLOYMENT AGREEMENT   PAGE 1 OF 5 

AT-WILL EMPLOYMENT AGREEMENT 
[HOURLY/CLASSIFIED JOB TITLE] 

Between 
VIRTUAL PREPARATORY ACADEMY AT LUCERNE & [INSERT EMPLOYEE NAME] 

THIS EMPLOYMENT AGREEMENT (“Agreement”) is entered into by and between the above-
named employee (“Employee”) and the Governing Board (“Board”) of Virtual Preparatory 
Academy of Lucerne (“Virtual Prep”), a public charter school approved by the Lucerne Valley 
School District (“District”).   The Board desires to hire employees who will assist Virtual Prep in 
implementing its purposes, policies, and procedures, and in achieving the goals and meeting the 
requirements of Virtual Prep’s charter. The parties recognize that Virtual Prep is not governed by 
the provisions of the California Education Code, except as expressly set forth in the Charter 
Schools Act of 1992. 

WHEREAS, Virtual Prep and the Employee wish to enter into an employment relationship 
under the conditions set forth herein, the parties hereby agree as follows: 

A. STATUTORY PROVISIONS RELATING TO CHARTER SCHOOL EMPLOYMENT

1. Virtual Prep operates a charter school that has been established pursuant to the
Charter Schools Act of 1992, Education Code section 47600, et seq., and which has
been duly approved by the District, according to the laws of the State of California.

2. Pursuant to Education Code section 47604, Virtual Prep has elected to be formed
and to operate as a nonprofit public benefit corporation pursuant to the Non-profit
Public Benefit Corporation Law of California (Part 2, commencing with section
5110 et seq. of the Corporations Code).  As such, Virtual Prep is considered a
separate legal entity from the District, which granted the charter.  The District shall
not be liable for any debts and obligations of Virtual Prep, and the employee signing
below expressly recognizes that he/she is being employed by Virtual Prep and not
the District.

3. Pursuant to Education Code section 47610, Virtual Prep must comply with all of
the provisions set forth in its operative charter, but is otherwise exempt from the
laws governing school districts except as specified in Education Code section
47610.

4. Virtual Prep shall be deemed the exclusive public school employer of the
employees at Virtual Prep for purposes of Government Code section 3540.1.

B. EMPLOYMENT TERMS AND CONDITIONS

1. Duties

The Employee shall work in the position of [INSERT].  The Employee will perform
such duties as Virtual Prep may reasonably assign and the Employee will abide by
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all Virtual Prep policies and procedures as adopted and amended from time to time. 
The Employee further agrees to abide by the provisions of Virtual Prep’s charter.  
A copy of the job description for the above position is attached hereto and 
incorporated by reference herein. These duties may be amended from time to time 
in the sole discretion of Virtual Prep. 

2. Work Schedule

The work schedule for this position shall be [part-time OR full-time] consisting of
[INSERT SCHEDULE].  The Employee is prohibited from working hours in excess
of this work schedule, including overtime, without the prior written consent of
Virtual Prep.  Workdays for the Employee shall be consistent with the applicable
calendar of workdays for this position.  The current year schedule is attached hereto
and incorporated by reference herein.  The Employee will not render services in
person or by electronic means, paid or otherwise, for any other person or entity
during contracted work hours with Virtual Prep.

3. Compensation

The hourly pay for this position is $[INSERT HOURLY WAGE], subject to all
regular withholdings.  The Employee shall be paid twice monthly.  The Employee
shall not be permitted to earn overtime compensation without the prior written
consent of Virtual Prep.

4. Employee Benefits

The Employee shall be entitled to participate in designated employee benefit
programs and plans established by Virtual Prep (subject to program and eligibility
requirements) for the benefit of its employees, which from time to time may be
modified by Virtual Prep in its sole discretion.

5. Performance Evaluation

The Employee shall receive periodic performance reviews conducted by his/her
supervisor.  At a minimum, performance evaluations will be conducted annually,
on or about the anniversary date of employment with Virtual Prep.  The frequency
of performance evaluations may vary depending upon length of service, job
position, past performance, changes in job duties, or recurring performance
problems.  Failure to evaluate the Employee shall not prevent Virtual Prep from
disciplining or dismissing the Employee at-will in accordance with this Agreement.

6. Employee Rights

Employment rights and benefits for employment at Virtual Prep shall only be as
specified in this Agreement, Virtual Prep’s charter, the Charter Schools Act, and
Virtual Prep’s Employee Handbook, which Virtual Prep may amend and modify
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from time to time.  Employment rights and benefits may be affected by other 
applicable agreements or directives or advisories from the California Department 
of Education or the State Board of Education. During the term of this Agreement, 
the Employee shall not acquire or accrue tenure, or any employment rights with 
Virtual Prep. 

7. Licensure

The Employee understands that employment is contingent upon verification and
maintenance of any applicable licensure and/or credentials.

8. Child Abuse and Neglect Reporting

California Penal Code section 11166 requires any child care custodian who has
knowledge of, or observes, a child in his/her professional capacity or within the
scope of his/her employment whom he/she knows or reasonably suspects has been
the victim of child abuse to report the known or suspected instance of child abuse
to a child protective agency immediately, or as soon as practically possible, by
telephone and to prepare and send a written report thereof within thirty-six (36)
hours of receiving the information concerning the incident. By executing this
Agreement, the Employee acknowledges he/she is a child care custodian and is
certifying that he/she has knowledge of California Penal Code section 11166 and
will comply with its provisions.

9. Fingerprinting/TB Clearance

Fingerprint clearance for the Employee will be acquired through submitting the
Employee’s fingerprints to the California Department of Justice.  The Employee
will be required to assume the cost of all fees related to the fingerprinting process.
The Employee will be required to submit evidence from a licensed physician and/or
licensed entity that the Employee was found to be free from tuberculosis risk
factors, or active tuberculosis if risk factors were identified.  Both clearances must
be in place prior to the first day of service.

10. Conflicts of Interest

The Employee understands that, while employed at Virtual Prep, he/she will have
access to confidential and proprietary information.  The Employee therefore shall
not maintain employment or contracts for employment, or engage in any consultant
or independent contractor relationship, with any other agency or school that will in
any way conflict with his/her employment with Virtual Prep.

11. Outside Professional Activities

Upon obtaining prior written approval of the Executive Director, the Employee may
undertake for consideration outside professional activities, including consulting,
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speaking, and writing.  The outside activities shall not occur during regular work 
hours.  Virtual Prep shall in no way be responsible for any expenses attendant to 
the performance of such outside activities. 

C. EMPLOYMENT AT-WILL

Virtual Prep may terminate this Agreement and the Employee’s employment at any time
with or without cause, with or without advance notice, and at Virtual Prep’s sole and
unreviewable discretion.  Either party may immediately terminate this Agreement and the
Employee’s employment upon written notice to the other party.

The Employee also may be demoted or disciplined and the terms of his/her employment
may be altered at any time, with or without cause, at the discretion of Virtual Prep.  No one
other than the Board has the authority to alter this arrangement, to enter into an agreement
for employment for a specified period of time, or to make any agreement contrary to the
terms of this Agreement, and any such agreement must be in writing and must be signed
by the Board and by the affected employee and must specifically state the intention to alter
this “at-will” relationship.

In the event of charter revocation or non-renewal, all contractual obligations under this
Agreement cease immediately upon the effective date of revocation or non-renewal.

D. GENERAL PROVISIONS

1. Waiver of Breach

The waiver by either party, or the failure of either party to claim a breach of any
provision of this Agreement, will not operate or be construed as a waiver of any
subsequent breach.

2. Assignment

The rights and obligations of the respective parties under the Agreement will inure
to the benefit of and will be binding upon the heirs, legal representatives, successors
and assigns of the parties hereto; provided, however, that this Agreement will not
be assignable by either party without prior written consent of the other party.

3. Governing Law

This Agreement will be governed by, construed, and enforced in accordance with
the laws of the State of California.

4. Partial Invalidity

If any provision of this Agreement is found to be invalid or unenforceable by any
court, the remaining provisions hereof will remain in effect unless such partial
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invalidity or unenforceability would defeat an essential business purpose of the 
Agreement. 

E. ACCEPTANCE OF EMPLOYMENT

By signing below, the Employee declares as follows:

1. I have read this Agreement and accept employment with Virtual Prep on the terms
specified herein.

2. All information I have provided to Virtual Prep related to my employment is true
and accurate.

3. A copy of the job description is attached hereto.

4. This is the entire agreement between Virtual Prep and me regarding the terms and
conditions of my employment.  This is a final and complete agreement and there
are no other agreements, oral or written, express or implied, concerning the subject
matter of this Agreement.

Employee Signature: ______________________________ Date: _________________________ 

Virtual Prep Approval: 

Date: ___________________  __________________________________________ 
[NAME, TITLE] 

This Employment Agreement is subject to ratification  
and approval by the Governing Board of Virtual Prep. 
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ELITE ACADEMIC ACADEMY ADULT WORK FORCE INVESTMENT CHARTER SCHOOL 

UNANIMOUS WRITTEN CONSENT 
OF 

BOARD OF DIRECTORS 

Pursuant to Sections 5211(b) of the California Nonprofit Public Benefit Corporation Law 
(the “Act”), the undersigned, constituting the entire Board of Directors (the “Directors”) of Elite 
Academic Academy Adult Work Force Investment Charter School, a California nonprofit public 
benefit corporation (“WFI”), formed and existing pursuant to the laws of the state of California, 
and organized and operated exclusively for charitable and educational purposes as an 
organization described in Section 501(c)(3) of the Internal Revenue Code of 1986, as amended 
(the “Code”) (a) hereby waives any notice of meeting required under the Act, the Corporation's 
Articles of Incorporation or its Bylaws, and (b) hereby unanimously resolve, adopt, approve, ratify 
and consent to the following resolution and action to be taken by or on behalf of the Corporation 
hereunder, all to be effective as of the ____ day of ____________________, 2020, which date 
shall be the “Effective Date” of this Unanimous Written Consent. 

WHEREAS, by that certain Unanimous Written Consent of Sole Member dated on or 
before the date hereof (the “UWC”), Elite Academic Academy Charter Schools, a California 
nonprofit public benefit (“EAACS”), in its capacity as the then sole member of the Corporation, 
appointed the Directors; and 

WHEREAS, pursuant to the UWC, EAACS removed itself as the sole member of the 
Corporation by adopting Amended and Restated Bylaws for the Corporation, in the form attached 
hereto (the “Amended and Restated Bylaws”). 

NOW, THEREFORE, BE IT RESOLVED, that the Amended and Restated Bylaws are 
hereby ratified, approved and adopted as the Bylaws of the Corporation.   

IN WITNESS WHEREOF, the Board of Directors of the Corporation have executed this 
Unanimous Written Consent on the _____ day of ______________________, 2020, but effective 
as of the Effective Date.  

_______________________________________ 
Julie Walsh 

_______________________________________ 
Jack Pierce 

20.04.13
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AMENDED AND RESTATED BYLAWS 

OF 

Elite Academic Academy Adult Work Force Investment Charter School 
a California Nonprofit Public Benefit Corporation 

ARTICLE I. 
OFFICES 

1.1. PRINCIPAL OFFICE.  The location of the principal executive office of Elite Academic 
Academy Adult Work Force Investment Charter School (the “Corporation”) shall be at any place 
within or outside the State of California as the board of directors of the Corporation (“Board of 
Directors” or “Board”) shall determine.  If the principal executive office is located outside the State 
of California, and the Corporation has one or more offices in the State of California, the Board shall 
likewise fix and designate a principal office in the State of California. 

1.2. OTHER OFFICES.  The Corporation may also establish offices at such other places, 
both within and outside the State of California, as the Board of Directors may from time to time 
determine or the activities of the Corporation may require. 

ARTICLE II. 
OBJECTIVES AND PURPOSES 

The specific objectives and purposes of this Corporation shall be to operate one or 
more California public charter schools.  

ARTICLE III. 
NONPARTISAN ACTIVITIES 

The Corporation has been formed under the California Nonprofit Public Benefit 
Corporation Law (the "Law") for the public, nonprofit, nonpartisan, and charitable purposes 
described in its Articles of Incorporation.  Notwithstanding any other provision in these Bylaws, 
this Corporation shall not, except to an insubstantial degree, engage in any activities or exercise 
any powers that are not in furtherance of the purposes of this Corporation, and the Corporation 
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shall not carry on any other activities not permitted to be carried on (a) by a corporation exempt 
from federal income tax under Section 501(c)(3) of the Internal Revenue Code of 1986, as 
amended ("IRC"), or (b) by a corporation contributions to which are deductible under IRC Section 
170(c)(2). 

ARTICLE IV. 
DEDICATION OF ASSETS 

The properties and assets of this Corporation are irrevocably dedicated to the 
charitable purposes described in Article III above and in the Articles of Incorporation of this 
Corporation.  No part of the net earnings, properties, or assets of this Corporation, on dissolution 
or otherwise, shall inure to the benefit of its directors or officers, or to any individual. On 
liquidation or dissolution of this Corporation, all remaining assets of this Corporation, after 
payment, or provision for payment, of all debts and liabilities of this Corporation, shall be 
distributed and paid over to an organization dedicated to charitable purposes that is exempt from 
federal income tax under IRC Section 501(c)(3) and that is exempt from California income tax 
under Section 23701d of the California Revenue and Taxation Code. 

ARTICLE V. 
NONMEMBERSHIP CORPORATION 

5.1. NONMEMBERSHIP CORPORATION.  The Corporation shall have no members. 

5.2. HONORARY TITLES.   The Corporation may create such classes of “membership,” 
such as contributing members or honorary members, as established by the Board; however, such 
persons shall not have the rights of “members” under the California Corporations Code (“Corp. 
Code”).   

ARTICLE VI. 
DIRECTORS 

6.1. POWERS.  Subject to the provisions of the Law and any limitations in the Articles of 
Incorporation and these Bylaws, the activities and affairs of the Corporation shall be managed and 
all corporate powers shall be exercised by or under the direction of the Board of Directors. 
Without prejudice to such general powers, but subject to the same limitations, it is hereby 
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expressly declared that the Board of Directors shall have the following powers in addition to the 
other powers enumerated in these Bylaws: 

(a) To select and remove all of the other officers, agents, and employees of the
Corporation; prescribe any powers and duties for them that are consistent with law, with the 
Articles of Incorporation, and with these Bylaws; fix their compensation; and require from them 
security for faithful service. 

(b) To conduct, manage, and control the affairs and activities of the Corporation
and to make such rules and regulations that are consistent with law, the Articles of Incorporation, 
and these Bylaws, as they deem to be appropriate and in the best interests of the Corporation. 

(c) To adopt, make, and use a corporate seal; and to alter the form of such seal.

(d) To borrow money and to incur indebtedness on behalf of the Corporation,
and to cause to be executed and delivered for the purposes of the corporation, in the corporate 
name, promissory notes, bonds, debentures, deeds of trust, mortgages, pledges, hypothecations, 
or other evidences of debt and securities. 

(e) To change the principal executive office or the principal office in the State of
California from one location to another; to cause the Corporation to be qualified to conduct its 
activities in any other state, territory, dependency, or country and conduct its activities within or 
outside the State of California; and to designate any place within or outside the State of California 
for the holding of any Board of Directors meeting or meetings. 

(f) To make donations for the public welfare or for community funds, hospital,
charitable, educational, scientific, civic, religious, or similar purposes. 

(g) To act as a trustee under any trust incidental to the principal objects of the
corporation, and to receive, to hold, to administer, to exchange, and to expend funds and property 
subject to such trust. 

(h) To receive endowments, devises, bequests, gifts, and donations of all kinds
of property for its own use, or in trust, in order to carry out or to assist in carrying out, the objects 
and purposes of the corporation and to do all things and acts necessary or proper to carry out 
each and all of the purposes and provisions of such endowments, devises, bequests, gifts, and 
donations with full power to mortgage, sell, lease, or otherwise to deal with or dispose of the 
same in accordance with the terms thereof. 
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(i) To sell any property, real, personal, or mixed, owned by the Corporation at
any time, and from time to time upon such terms as the board of directors may deem advisable, at 
public or private sale, for cash or upon credit. 

(j) To retain sums received by the Corporation uninvested, if, in the discretion
of the Board of Directors, such sums cannot be invested advantageously. 

(k) To retain all or any part of any securities or property acquired by the
Corporation in whatever manner, and to invest and reinvest any funds held by the Corporation, 
according to the judgment of the Board of Directors without being restricted to the class of 
investments that the Board of Directors is or may hereafter be permitted by law to make or any 
similar restriction; provided, however, that no action shall be taken by or on behalf of the 
Corporation if such action is a prohibited transaction or would result in the denial of the tax 
exemption under IRC Section 501 or Section 23701 of the California Revenue and Taxation Code. 

(l) To invest funds received by the Corporation in stocks, bonds, mortgages,
loans, whether secured or unsecured, or other investments as the Board of Directors shall deem 
advisable. 

6.2. NUMBER AND QUALIFICATION.  The authorized number of directors shall be no 
less than two (2) and no more than eleven (11), unless changed by amendments to these Bylaws.  

6.3. RESTRICTION ON INTERESTED PERSONS AS DIRECTORS.  No more than 49 percent 
of the persons serving on the Board of Directors may be interested persons (as defined in this 
Section 6.3).  An “interested person” is (a) any person compensated by the Corporation for 
services rendered to it within the previous 12 months, whether as a full- or part-time employee, 
independent contractor, or otherwise, excluding any reasonable compensation, if any, paid to a 
director as director; or (b) any brother, sister, ancestor, descendant, spouse, brother-in-law, sister-
in-law, son-in-law, daughter-in-law, mother-in-law, or father-in-law of any such person. 

6.4. TERM OF OFFICE.  Each director shall hold office for one (1) year.  Each director, 
including a director elected to fill a vacancy, shall hold office until the expiration of the term for 
which elected and until a successor has been elected and qualified.  Directors may serve 
consecutive terms. No reduction of the authorized number of directors shall have the effect of 
removing any director prior to the expiration of that director’s term of office.   

6.5. REMOVAL WITH CAUSE.  A director shall be removed from the Board upon the 
occurrence of any of the following:  (a) a declaration by a final order of court that a director is of 
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unsound mind; (b) a conviction of a director for a felony; or (c) a finding by a final order of 
judgment of any court that a director has breached a duty under Article 3 of Chapter 2 of the Law. 

6.6. REMOVAL WITHOUT CAUSE.  Any director may be removed from office without 
cause by a vote of at least two-thirds (2/3) of the Directors entitled to vote and present at any 
meeting of the Board of Directors at which a quorum is present. 

6.7. RESIGNATION. Except as provided below, any director may resign by giving written 
notice to the chairman of the Board, if any, or to the president, or the secretary, or to the Board of 
Directors. The resignation shall be effective when the notice is given unless the notice specifies a 
later time for the resignation to become effective. Except upon notice to the Attorney General of 
California, no director may resign if the corporation would then be left without a duly elected 
director or directors in charge of its affairs. 

6.8. VACANCIES.  Vacancies in the Board of Directors, including vacancies resulting from 
an increase in the number of Directors, shall be filled by a majority vote of the Directors remaining 
in office even if they constitute less than a quorum. A Director appointed to fill a vacancy shall take 
office immediately upon appointment and shall hold office for the unexpired term of his or her 
predecessor. 

6.9. PLACE OF MEETINGS AND MEETINGS BY TELEPHONE.  Any meeting of the Board of 
Directors may be held at any place within or outside the State of California that has been 
designated from time to time by resolution of the Board or in the notice of the meeting.  In the 
absence of such designation, meetings shall be held at the principal executive office of the 
Corporation.  Any meeting, annual, regular or special, may be held by conference telephone or 
similar communication equipment, so long as all directors participating in the meeting can hear 
one another.  All such directors shall be deemed to be present in person at such telephonic 
meeting.  

6.10. ANNUAL AND REGULAR MEETINGS.  The annual meeting of the Board of Directors 
shall be held each year on the date and time as may be fixed by the Board of Directors.  At such 
annual meeting, officers shall be elected and any other proper business may be transacted.  Other 
regular meetings of the board of directors shall be held at such time as shall from time to time be 
fixed by the board of directors.  Notice of regular meetings shall not be required if the time and 
place of such meeting is fixed by these Bylaws or by the Board of Directors. 

6.11. SPECIAL MEETINGS.  Special meetings of the Board of Directors for any purpose or 
purposes may be called at any time by the chairman of the board, the president, any vice 
president, the secretary, or any two directors. 
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(a) Notice of the time and place of special meetings shall be delivered to each
director personally or by telephone or sent by first-class mail, postage prepaid, or telegram, 
charges prepaid, addressed to each director at his or her address as it is shown on the records of 
the Corporation.  In case the notice is mailed, it shall be deposited in the United States mail at 
least four (4) days prior to the time of the holding of the meeting.  In case such notice is delivered 
personally or by telephone or telegraph, it shall be delivered personally or by telephone or to the 
telegraph company at least forty-eight (48) hours prior to the time of the holding of the meeting. 
Any oral notice given personally or by telephone may be communicated either to the director or to 
the person at the office of the director who the person giving the notice has reason to believe will 
promptly communicate it to the director.  The notice need not specify the purpose of the meeting 
nor the place if the meeting is to be held at the principal executive office of the Corporation. 

6.12. QUORUM.  A majority of the authorized number of directors shall constitute a 
quorum for the transaction of business, except to adjourn as provided in Section 6.13 below.  
Every act or decision done or made by a majority of the directors present at a meeting duly held at 
which a quorum is present shall be regarded as the act of the Board of Directors, subject to the 
provisions of Section 5212 of the Corp. Code (appointment of committees), Section 5233 of the 
Corp. Code (approval of contracts or transactions in which a director has a direct or indirect 
material financial interest), Section 5234 of the Corp. Code (approval of certain transactions 
between corporations having common directorships), Section 5235 of the Corp. Code 
(compensation of directors or officers), and Section 5238(e) of the Corp. Code (indemnification of 
directors).  A meeting at which a quorum is initially present may continue to transact business 
notwithstanding the withdrawal of directors, if any action taken is approved by at least a majority 
of the required quorum for such meeting, or such greater number as is required by the Articles of 
Incorporation, these Bylaws, or the Law. 

6.13. WAIVER OF NOTICE; CONSENT.  Notice of a meeting need not be given to any 
director who, either before or after the meeting, signs a waiver of notice, a consent to holding the 
meeting, or an approval of the minutes of the meeting. The waiver of notice or consent need not 
specify the purpose of the meeting.  All such waivers, consents, and approvals shall be filed with 
the corporate records or made a part of the minutes of the meeting.  Notice of meeting shall also 
be deemed given to any director who attends the meeting without protesting, before or at the 
commencement of the meeting, the lack of notice to that director. 

6.14. ADJOURNMENT.  A majority of the directors present, whether or not constituting a 
quorum, may adjourn any meeting to another time and place.  Notice of the time and place of 
holding an adjourned meeting need not be given, unless the meeting is adjourned for more than 
twenty-four (24) hours, in which case notice of such time and place shall be given prior to the time 
of the adjourned meeting, in the manner specified in Section 6.11 of this Article VI, to the directors 
who were not present at the time of the adjournment. 
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6.15. ACTION WITHOUT MEETING.  Any action required or permitted to be taken by the 
Board of Directors may be taken without a meeting, if all directors shall individually or collectively 
consent in writing to such action.  Such action by written consent shall have the same force and 
effect as a unanimous vote of the Board of Directors.  The written consent or consents shall be 
filed with the minutes of the proceedings of the Board. 

6.16. FEES AND COMPENSATION.  Directors and members of committees shall receive no 
compensation for their services; provided however, that directors and members of committees 
may receive reimbursement of out-of-pocket expenses, as determined by resolution of the Board 
of Directors.  Nothing contained herein shall be construed to preclude any director from serving 
the Corporation in any other capacity as an officer, agent, employee, or otherwise, and receiving 
compensation for such services if compensation is awarded by the Board of Directors. 

ARTICLE VII. 
COMMITTEES 

7.1. COMMITTEES OF DIRECTORS.  The Board of Directors may, by resolution adopted 
by a majority of the directors then in office, designate one or more committees, each consisting of 
two or more directors, to serve at the pleasure of the Board.  Appointments to such committees 
shall be by a majority vote of the directors then in office.  The Board may designate one or more 
directors as alternate members of any committee, who may replace any absent member at any 
meeting of the committee.  Any such committee, to the extent provided in the resolution of the 
Board, may have all the authority of the Board, except with respect to: 

(a) undertaking any final action on any matter that, under the Law, also
requires approval of the Board of Directors; 

(b) the filling of vacancies on the Board of Directors or in any committee;

(c) the amendment or repeal of bylaws or the adoption of new bylaws;

(d) the amendment or repeal of any resolution of the Board of Directors that by
its express terms is not so amendable or repealable; 

(e) the appointment of any other committees of the Board of Directors or the
members thereof; 

(f) the expenditure of corporate funds to support a nominee for director after
there are more people nominated for director than can be elected; or 
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(g) the approval of any contract or transaction to which the Corporation is a
party and in which one or more of its directors has a material financial interest, except as special 
approval is provided for in Section 5233(d)(3) of the Law. 

7.2. MEETINGS AND ACTION.  Meetings and action of committees of the board shall be 
governed by, and held and taken in accordance with, the provisions of Article VI of these Bylaws, 
Sections 6.9 (place of meetings and meetings by telephone), 6.10 (annual and regular meetings), 
6.11 (special meetings), 6.12 (quorum), 6.13 (waiver of notice), 6.14 (adjournment) and 6.15 
(action without meeting), with such changes in the context of those bylaws as are necessary to 
substitute the committee and its members for the Board of Directors and its members, except for 
the following:  (a) the time of regular and annual meetings of committees may be determined by 
resolution of the Board of Directors as well as the committee; (b) special meetings of committees 
may also be called by resolution of the Board of Directors; and (c) and notice of special meetings of 
committees shall also be given to all alternate members, who shall have the right to attend all 
meetings of the committee.  Minutes of each meeting of any committee shall be kept and filed 
with the corporate records.  The Board of Directors may adopt rules for the government of any 
committee not inconsistent with the provisions of these Bylaws. 

ARTICLE VIII. 
OFFICERS 

8.1. OFFICERS.  The officers of the Corporation shall be a President, a Secretary, and a 
Chief Financial Officer.  The Corporation may also have, at the discretion of the Board of Directors, 
a Chairman of the Board, one or more Vice Presidents, one or more assistant secretaries, one or 
more assistant treasurers, and such other officers as may be appointed in accordance with the 
provisions of Section 8.3 of this Article VIII.  Any number of offices may be held by the same 
person, except that neither the Secretary nor the Chief Financial Officer may serve concurrently as 
the President or the Chairman of the Board. 

8.2. ELECTION.  The officers of the Corporation, except such officers as may be 
appointed in accordance with the provisions of Section 8.3 or Section 8.5 of this Article VIII, shall 
be chosen by the Board of Directors, and each shall serve at the pleasure of the Board, subject to 
the rights, if any, of an officer under any contract of employment. 

8.3. OTHER OFFICERS.  The Board of Directors may appoint, and may empower the 
President to appoint, such other officers as the activities of the Corporation may require, each of 
whom shall hold office for such period, have such authority, and perform such duties as are 
provided in the Bylaws or as the Board of Directors may from time to time determine. 
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8.4. REMOVAL AND RESIGNATION.  Subject to the rights, if any, of any officer under any 
contract of employment, any officer may be removed, either with or without cause, by the Board 
of Directors or, except in case of an officer chosen by the Board of Directors, by any officer upon 
whom such power of removal may be conferred by the Board of Directors. 

(a) Any officer may resign at any time by giving written notice to the
Corporation.  Any such resignation shall take effect at the date of the receipt of such notice or at 
any later time specified therein; and, unless otherwise specified therein, the acceptance of such 
resignation shall not be necessary to make it effective.  Any such resignation is without prejudice 
to the rights, if any, of the Corporation under any contract to which the officer is a party. 

8.5. VACANCIES.  A vacancy in any office because of death, resignation, removal, 
disqualification, or any other cause shall be filled in the manner prescribed in these Bylaws for 
regular appointments to such office. 

8.6. CHAIRMAN OF THE BOARD.  The Chairman of the Board, if such an officer be 
elected, shall, if present, preside at meetings of the Board of Directors and exercise and perform 
such other powers and duties as may be from time to time assigned to him or her by the Board of 
Directors or prescribed by the Bylaws.  If there is no President, the Chairman of the Board will in 
addition be the Chief Executive Officer of the Corporation and shall have the powers and duties 
prescribed in Section 8.7 of this Article VIII. 

8.7. PRESIDENT.  Subject to such supervisory powers, if any, as may be given by the 
Board of Directors to the Chairman of the Board, if there be such an officer, the President shall be 
the Chief Executive Officer of the Corporation and shall, subject to the control of the Board of 
Directors, have general supervision, direction, and control of the activities and the officers of the 
Corporation.  He or she shall preside, in the absence of the Chairman of the Board, or if there be 
none, at all meetings of the Board of Directors.  He or she shall have the general powers and duties 
of management usually vested in the office of President of the Corporation and shall have such 
other powers and duties as may be prescribed by the Board of Directors or the Bylaws. 

8.8. VICE PRESIDENTS.  In the absence or disability of the president, the Vice Presidents, 
if any, in order of their rank as fixed by the Board of Directors or, if not ranked, a Vice President 
designated by the Board of Directors, shall perform all the duties of the President, and when so 
acting shall have all the powers of, and be subject to all the restrictions upon, the President.  The 
Vice Presidents shall have such other powers and perform such other duties as from time to time 
may be prescribed for them respectively by the Board of Directors or the Bylaws and the President 
or the Chairman of the Board. 
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8.9. SECRETARY.  The Secretary shall keep, or cause to be kept, at the principal 
executive office or such other place as the Board of Directors may direct, a book of minutes of all 
meetings and actions of directors, and committees of directors, with the time and place of holding, 
whether regular or special, and, if special, how authorized, the notice thereof given, the names of 
those present at directors and committee meetings, and the proceedings thereof. 

(a) The Secretary shall give, or cause to be given, notice of all meetings of the
Board of Directors required by the Bylaws or by law to be given, and he or she shall keep the seal 
of the Corporation, if one be adopted, in safe custody, and shall have such other powers and 
perform such other duties as may be prescribed by the Board of Directors or by the Bylaws. 

8.10. CHIEF FINANCIAL OFFICER.  The Chief Financial Officer shall keep and maintain, or 
cause to be kept and maintained, adequate and correct books and records of accounts of the 
properties and business transactions of the Corporation, including accounts of its assets, liabilities, 
receipts, disbursements, gains, losses, capital, retained earnings, and other matters customarily 
included in financial statements.  The books of account shall at all reasonable times be open to 
inspection by any director. 

(a) The Chief Financial Officer shall deposit, or cause to be deposited, all monies
and other valuables in the name and to the credit of the Corporation with such depositaries as 
may be designated by the Board of Directors.  He or she shall distribute, or cause to be disbursed, 
the funds of the Corporation as may be ordered by the Board of Directors, shall render to the 
President and directors, whenever they request it, an account of all financial transactions and of 
the financial condition of the Corporation, and shall have such other powers and perform such 
other duties as may be prescribed by the Board of Directors or the Bylaws. 

(b) If required by the Board of Directors, the Chief Financial Officer shall give
the Corporation a bond in the amount and with the surety or sureties specified by the Board for 
faithful performance of the duties of his or her office and for restoration to the Corporation of all 
of its books, papers, vouchers, money, and other property of every kind in his or her possession or 
under his or her control on the death, resignation, retirement, or removal from office of the Chief 
Financial Officer. 

ARTICLE IX. 
INDEMNIFICATION OF DIRECTORS, OFFICERS, EMPLOYEES 

9.1. DEFINITIONS.  For the purposes of this Article IX, the definition of the terms 
"agent", "proceeding", and "expenses" shall be governed by Section 5238 of the Corp. Code. 
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9.2. INDEMNIFICATION IN ACTIONS BY THIRD PARTIES.  The Corporation shall have 
power to indemnify any person who was or is a party or is threatened to be made a party to any 
proceeding (other than an action by or in the right of the Corporation to procure a judgment in its 
favor, an action brought under Section 5233 of the Corp. Code, or an action brought by the 
Attorney General of California or a person granted relator status by the Attorney General of 
California for any breach of duty relating to assets held in charitable trust) by reason of the fact 
that such person is or was an agent of the Corporation, against expenses, judgments, fines, 
settlements, and other amounts actually and reasonably incurred in connection with such 
proceeding if such person acted in good faith and in a manner such person reasonably believed to 
be in the best interests of the Corporation and, in the case of a criminal proceeding, had no 
reasonable cause to believe the conduct of such person was unlawful.  The termination of any 
proceeding by judgment, order, settlement, conviction, or upon a plea of nolo contendere or its 
equivalent shall not, of itself, create a presumption that the person did not act in good faith and in 
a manner which the person reasonably believed to be in the best interests of the Corporation or 
that the person had reasonable cause to believe that the person's conduct was unlawful. 

9.3. INDEMNIFICATION IN ACTIONS BY OR IN THE RIGHT OF THE CORPORATION.  The 
Corporation shall have power to indemnify any person who was or is a party or is threatened to be 
made a party to any threatened, pending, or completed action by or in the right of the 
Corporation, or brought under Section 5233 of the Corp. Code, or brought by the Attorney General 
of California or a person granted relator status by the Attorney General of California for breach of 
duty relating to assets held in charitable trust, to procure a judgment in its favor by reason of the 
fact that such person is or was an agent of the Corporation, against expenses actually and 
reasonably incurred by such person in connection with the defense or settlement of such action if 
such person acted in good faith, in a manner such person believed to be in the best interests of the 
Corporation, and with such care, including reasonable inquiry, as an ordinarily prudent person in a 
like position would use under similar circumstances.  No indemnification shall be made under this 
Section 9.3 for any of the following: 

(a) Any claim, issue, or matter as to which such person shall have been
adjudged to be liable to the Corporation in the performance of such person's duty to the 
Corporation, unless and only to the extent that the court in which such action was brought shall 
determine upon application that, in view of all the circumstances of the case, such person is fairly 
and reasonably entitled to indemnity for the expenses which such court shall determine; 

(b) Amounts paid in settling or otherwise disposing of a threatened or pending
action, with or without court approval; or 
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(c) Expenses incurred in defending a threatened or pending action which is
settled or otherwise disposed of without court approval, unless it is settled with the approval of 
the Attorney General of California. 

9.4. INDEMNIFICATION AGAINST EXPENSES.  To the extent that an agent of the 
Corporation has been successful on the merits in defense of any proceeding referred to in Sections 
9.2 or 9.3 of this Article IX or in defense of any claim, issue, or matter therein, the agent shall be 
indemnified against expenses actually and reasonably incurred by the agent in connection 
therewith. 

9.5. REQUIRED DETERMINATIONS.  Except as provided in Section 9.4 of this Article IX, 
any indemnification under this Article shall be made by the Corporation only if authorized in the 
specific case, upon a determination that indemnification of the agent is proper in the 
circumstances because the agent has met the applicable standard of conduct set forth in Sections 
9.2 or 9.3 of this Article IX by: 

(a) A majority vote of a quorum consisting of directors who are not parties to
such proceeding; or 

(b) The court in which such proceeding is or was pending upon application
made by the Corporation or the agent or the attorney or other person rendering services in 
connection with the defense, whether or not such application by the agent, attorney, or other 
person is opposed by the Corporation. 

9.6. ADVANCE OF EXPENSES.  Expenses incurred in defending any proceeding may be 
advanced by the Corporation prior to the final disposition of such proceeding upon receipt of an 
undertaking by or on behalf of the agent to repay such amount unless it shall be determined 
ultimately that the agent is entitled to be indemnified as authorized in this Article IX. 

9.7. OTHER INDEMNIFICATION.  No provision made by the Corporation to indemnify its 
directors or officers for the defense of any proceeding, whether contained in the Articles of 
Incorporation, Bylaws, a resolution of directors, an agreement, or otherwise, shall be valid unless 
consistent with this Article IX.  Nothing contained in this Article IX shall affect any right to 
indemnification to which persons other than such directors and officers may be entitled by 
contract or otherwise. 

9.8. FORMS OF INDEMNIFICATION NOT PERMITTED.  No indemnification or advance 
shall be made under this Article IX, except as provided in Section 9.4 or Section 9.5(b), in any 
circumstance if it appears that: 
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(a) It would be inconsistent with a provision of the Articles of Incorporation,
Bylaws, or an agreement in effect at the time of the accrual of the alleged cause of action asserted 
in the proceeding in which the expenses were incurred or other amounts were paid, which 
prohibits or otherwise limits indemnification; or 

(b) It would be inconsistent with any condition expressly imposed by a court in
approving a settlement. 

9.9. INSURANCE.  The Corporation shall have the power to purchase and maintain 
insurance on behalf of any agent of the Corporation against any liability asserted against or 
incurred by the agent in such capacity or arising out of the agent's status as such, whether or not 
the Corporation would have the power to indemnify the agent against such liability under the 
provisions of this Article IX; provided, however, that the Corporation shall have no power to 
purchase and maintain such insurance to indemnify any agent of the Corporation for a violation of 
Section 5233 of the Corp. Code. 

ARTICLE X. 
RECORDS AND REPORTS 

10.1.  MAINTENANCE OF CORPORATE RECORDS.  The Corporation shall keep (a) 
adequate and correct books and records of account kept either in written form or in any other 
form capable of being converted into written form and (b) minutes, in written form, of the 
proceedings of the Board of Directors and committees of the Board.  All such records shall be kept 
at the Corporation's principal executive office, or if its principal executive office is outside the State 
of California, at its principal office in this state. 

10.2. MAINTENANCE AND INSPECTION OF ARTICLES AND BYLAWS.  The Corporation 
shall keep at its principal executive office, or if its principal executive office is not in the State of 
California, at its principal office in this state, the original or a copy of its Articles of Incorporation 
and Bylaws, as amended to date, that shall be open to inspection by the directors at all reasonable 
times during office hours.  If the principal executive office of the Corporation is outside the State 
of California and the Corporation has no principal office in this state, the Secretary shall, upon the 
written request of any director, furnish to such director a copy of the Articles of Incorporation or 
Bylaws, as amended to date. 

10.3. INSPECTION.  Every director shall have the absolute right at any reasonable time, 
and from time to time, to inspect all books, records, and documents of every kind and the physical 
properties of the Corporation.  Such inspection by a director may be made in person or by agent or 
attorney and the right of inspection includes the right to copy and make extracts. 
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10.4. ANNUAL REPORTS.  The Board of Directors shall cause an annual report to be sent 
to the directors within 120 days of the Corporation's fiscal year end.  That report shall contain the 
following information, in appropriate detail, for the fiscal year: 

(a) The assets and liabilities, including the trust funds, of the Corporation as of
the end of the fiscal year; 

(b) The principal changes in assets and liabilities, including trust funds;

(c) The revenue or receipts of the Corporation, both unrestricted and restricted
to particular purposes; 

(d) The expenses or disbursements of the Corporation for both general and
restricted purposes; and 

(e) Any information required by this Section 10.4.

The annual report shall be accompanied by any report thereon of
independent accountants or, if there is no such report, by the certificate of an authorized officer of 
the Corporation that such statements were prepared without audit from the books and records of 
the Corporation.  The Corporation may send the report and any accompanying material sent 
pursuant to this section by electronic transmission.  If a report sent to the Attorney General in 
compliance of the requirements of California Government Code sections 12580-12599.7 includes 
the information required in the annual report, then the Corporation may furnish a copy of its 
report to the Attorney General in lieu of the annual report whenever it is required to furnish such 
report. 

10.5. ANNUAL STATEMENT OF CERTAIN TRANSACTIONS AND INDEMNIFICATIONS.  As 
part of the annual report to all directors, the Corporation shall annually prepare and mail or 
deliver to each director within 120 days after the Corporation's fiscal year end, a statement 
(described below) of any transaction or indemnification (i) in which the Corporation was a party 
and (ii) in which an "interested person" had a direct or indirect material financial interest.  For this 
purpose, an "interested person" is any director or officer of the Corporation. 

The statement shall include the following information: 

(a) A brief description of any transaction during the previous fiscal year that
involved more than $50,000, or was one of a number of transactions in which the same interested 
person had a direct or indirect material financial interest involving, in the aggregate, more than 
$50,000; 
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(b) The names of interested persons involved in such transactions described in
the preceding paragraph (a), their relationship to the Corporation, the nature of their interest in 
the transaction and, if practicable, the amount of that interest; provided, however, that if the 
transaction was with a partnership in which the interested person is a partner, only the interest of 
the partnership need be stated; and 

(c) A brief description of the amount and circumstances of any indemnifications
or advances aggregating more than $10,000 paid during the fiscal year to any officer or director of 
the Corporation under Article IX of these Bylaws, unless that indemnification already has been 
approved by the directors under Section 5238(e)(2) of the Corp. Code. 

ARTICLE XI. 
GENERAL MATTERS 

11.1. CHECKS, DRAFTS, EVIDENCES OF INDEBTEDNESS. All checks, drafts, or other orders 
for payment of money, notes, or other evidences of indebtedness, issued in the name of or 
payable to the Corporation, shall be signed or endorsed by such person or persons and in such 
manner as, from time to time, shall be determined by resolution of the Board of Directors. 

11.2. CORPORATE CONTRACTS AND INSTRUMENTS; HOW EXECUTED.  Except as 
otherwise provided in these Bylaws, the Board of directors may authorize any officer or officers, 
agent or agents, to enter into any contract or execute any instrument in the name of and on behalf 
of the Corporation, and such authority may be general or confined to specific instances; and, 
unless so authorized or ratified by the Board of Directors or within the agency power of an officer, 
no officer, agent or employee shall have any power or authority to bind the Corporation by any 
contract or engagement or to pledge its credit or to render it liable for any purpose or for any 
amount. 

11.3. REPRESENTATION OF SHARES OF OTHER CORPORATIONS.  The Chairman of the 
Board, the President, or any Vice President, or any other person authorized by resolution of the 
Board of Directors or by any of the foregoing designated officers, is authorized to vote on behalf of 
the Corporation any and all shares of any other corporation or corporations, foreign or domestic, 
standing in the name of the Corporation.  The authority granted to said officers to vote or 
represent on behalf of the Corporation any and all shares held by the Corporation in any other 
corporation or corporations may be exercised by any such officer in person or by any person 
authorized to do so by a proxy duly executed by said officer. 

11.4. CONSTRUCTION AND DEFINITIONS.  Unless the context requires otherwise, the 
general provisions, rules of construction, and definitions in the Law shall govern the construction 
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of these Bylaws. Without limiting the generality of the foregoing, the singular number includes the 
plural, the plural number includes the singular, the masculine gender includes the feminine and 
neuter, and the term "person" includes both a corporation and a natural person.  All references in 
these Bylaws to the Law, the Law, or to the Corp. Code shall be deemed to be those in effect from 
time to time. 

ARTICLE XII. 
AMENDMENTS 

12.1. AMENDMENTS TO BYLAWS.  These Bylaws may be amended, restated, or repealed, 
in whole or in part, at any meeting of the Board of Directors by a majority vote of the Directors 
then in office.  

12.2. AMENDMENTS TO ARTICLES OF INCORPORATION.  The Articles of Incorporation 
may be altered, amended, or restated at any meeting of the Board of Directors by a majority vote 
of the Directors then in office. 
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CERTIFICATE OF SECRETARY 

The undersigned, being the duly elected and acting Secretary of Elite Academic 
Academy Adult Workforce Investment Charter School, a California nonprofit public benefit 
corporation, does hereby certify that the foregoing Bylaws constitute the Bylaws of this 
Corporation as duly adopted on   , 2020. 

IN WITNESS WHEREOF, the undersigned has executed this Certificate this ___ day 
of , 2020. 

________________________________ 
______________, Secretary 
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ELITE ACADEMIC ACADEMY CHARTER SCHOOLS 

UNANIMOUS WRITTEN CONSENT 

OF 

BOARD OF DIRECTORS 

Pursuant to Sections 5211(b) of the California Nonprofit Public Benefit Corporation Law 

(the “Act”), the undersigned, constituting the entire Board of Directors (the “Directors”) of Elite 

Academic Academy Charter Schools, a California nonprofit public benefit corporation (the 

“Corporation), formed and existing pursuant to the laws of the state of California, and organized 

and operated exclusively for charitable and educational purposes as an organization described in 

Section 501(c)(3) of the Internal Revenue Code of 1986, as amended (the “Code”) (a) hereby 

waives any notice of meeting required under the Act, the Corporation's Articles of Incorporation 

or its Bylaws, and (b) hereby unanimously resolve, adopt, approve, ratify and consent to the 

following resolution and action to be taken by or on behalf of the Corporation hereunder, all to be 

effective as of the ____ day of ____________________, 2020, which date shall be the “Effective 

Date” of this Unanimous Written Consent. 

BACKGROUND 

WHEREAS, the Corporation is the Sole Member of: (i) Elite Academic Academy Adult 

Work Force Investment Charter School, a California nonprofit public benefit corporation (“WFI”), 

(ii) Elite Academic Academy – Lucerne, a California nonprofit public benefit corporation

(“Lucerne”), and (iii) Elite Academic Academy – Mountain Empire, a California nonprofit public

benefit corporation (“Mountain Empire”); and

WHEREAS, the Corporation, as the Sole Member, has the power to amend the bylaws of 

WFI (“WFI’s Bylaws”), Lucerne (“Lucerne’s Bylaws”) and Mountain Empire (“Mountain Empire’s 

Bylaws”); and 

RESOLUTIONS OF WFI 

WHEREAS, pursuant to Section 6 of Article VI of WFI’s Bylaws, the Sole Member has the 

power to remove a director of WFI at any time, with or without cause or advance notice (the 

“Removal Power”); and 

WHEREAS, the Sole Member desires to exercise the Removal Power to remove all 

current members of the WFI’s board of directors (“WFI’s Existing Board”); and 

WHEREAS, Section 2 of Article VI of WFI’s Bylaws provides that WFI’s board of directors 

“shall consist of at least three (3) directors unless changed by amendment”; and 

WHEREAS, the Sole Member desires to amend and restate WFI’s Bylaws in their entirety 

to provide, among other things, that WFI’s board of directors shall consist of at least two (2) 

directors; and 

WHEREAS, pursuant to Section 7 of Article VI of WFI’s Bylaws, the Sole Member has the 

power to fill any vacancy in the WFI’s board of directors (the “Replacement Power”); and 

WHEREAS, the Corporation no longer desires to serve as the Sole Member of WFI; and 
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WHEREAS, the Corporation must amend and restate WFI’s Bylaws to remove the Sole 

Member and related provisions that grant powers to the Sole Member; and 

WHEREAS, the Corporation desires to amend and restate WFI’s Bylaws in their entirety 

to (a) provide that WFI’s board of directors shall consist of at least two (2) directors, and (b) 

remove the Sole Member and all related provision that grant powers to the Sole Member. 

NOW, THEREFORE, BE IT RESOLVED, that the Corporation hereby exercises the 

Removal Power to remove all members of WFI’s Existing Board; and 

FURTHER RESOLVED, that the Sole Member hereby exercises the Replacement Power 

to appoint the following individuals to fill the vacancies in WFI’s board of directors (“WFI’s New 

Board”): 

Julie Walsh 

Jack Pierce 

FURTHER RESOLVED, that the Amended and Restated Bylaws of WFI, in the form 

attached hereto as Exhibit “A”, are hereby ratified, approved and adopted as the Bylaws of WFI; 

and 

RESOLUTIONS OF LUCERNE AND MOUNTAIN EMPIRE 

WHEREAS, the Corporation no longer desires to serve as the Sole Member of Lucerne 

or Mountain Empire, and desires to substitute Prime Educational Solutions, a California nonprofit 

public benefit corporation (“Prime”), as the Sole Member in its place; and 

WHEREAS, the Corporation must amend and restate Lucerne’s Bylaws and Mountain 

Empire’s Bylaws to remove itself as the Sole Member thereof and to substitute Prime in its place. 

NOW, THEREFORE, BE IT RESOLVED, that the Amended and Restated Bylaws of 

Lucerne and the Amended and Restated Bylaws of Mountain Empire, in the forms attached hereto 

as Exhibit “B” and “C”, respectively, are hereby ratified, approved and adopted as the Bylaws of 

Lucerne and Mountain Empire, respectively.  

GENERAL RESOLUTIONS 

FURTHER RESOLVED, that this Unanimous Written Consent may be executed in 

multiple counterparts, each of which shall constitute one and the same Unanimous Written 

Consent; and 

FURTHER RESOLVED, that all resolutions of the Corporation or parts hereof are, to the 

extent of any conflict herewith, hereby superseded and repealed; and 

FURTHER RESOLVED, that this Unanimous Written Consent shall take effect 

immediately upon the execution hereof by the Directors and thereupon shall be effective as of the 

Effective Date set forth hereinabove. 

[SIGNATURE PAGE FOLLOWS] 
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IN WITNESS WHEREOF, the Board of Directors of the Corporation have executed this 

Unanimous Written Consent on the _____ day of ______________________, 2020, but effective 

as of the Effective Date. 

_______________________________________ 

Tony Jacob 

_______________________________________ 

Danny Jacob 

_______________________________________ 

Eric Riegert 
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EXHIBIT “A” 

AMENDED AND RESTATED BYLAWS OF ELITE ACADEMIC ACADEMY ADULT WORK 

FORCE INVESTMENT CHARTER SCHOOL
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EXHIBIT “B” 

AMENDED AND RESTATED BYLAWS OF ELITE ACADEMIC ACADEMY - LUCERNE
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EXHIBIT “C” 

AMENDED AND RESTATED BYLAWS OF ELITE ACADEMIC ACADEMY – MOUNTAIN 

EMPIRE 

DocuSign Envelope ID: F19BAC3D-E540-4DD2-B575-B12965082B88


	Final Lucerne 4_22_20Board Agenda v5
	Woodard Resignation
	20 01 02 - DRAFT - Missed Assignment Policy VPREP (AST)
	Lucerne 19 12 04 - Nondiscrimination Statement (SP)
	Lucerne19 12 04 - DRAFT - Student Technology Policy and Acceptable Use Agreement (SP)
	Lucerne19 12 04 - DRAFT - Educational Records and Student Information Policy (SP)
	Lucerne12 04 19 - DRAFT - Education for Foster and Mobile Youth Policy (SP)
	Lucerne19 12 04 - DRAFT - UCP Policy and Procedures (SP)
	LucerneExempt At-Will (Virtual Prep) 040920
	LucerneNon-Exempt At-Will (Virtual Prep) 040920
	(123057758)_(1)_Adult Work Force - UWC of Board Ratifying Bylaws
	(123057781)_(1)_A&R Bylaws - Elite Academic Adult Workforce Investment Charter School
	(123100922)_(1)_Elite_Academic_Academy_Charter_Schools_-_UWC_as_Sole_Member_of_Work_Force,_Lucerne_a



